UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
_ THANH PHO HA NOI Dje lap - Ty do - Hanh phiic
SO GIAO DUC & PAO TAO

Ha Néi, ngayod thdang 13mam 2015

8640895 /SGD&DT-VP
V/v tap huan cong tac van thu-hru trir
nidm hoc 2015-2016

Kinh giti: Cdc ong (ba):
- Trudéng phong GD&DT quin, huyén, thi x3;
- Thu trwéng cac don vi trye thude So.

Thue hién ké hoach s 3691/KH-SGD&DT ngay 28/01/2015 vé cdng tac van
thu luu trit nim 2015, S& GD&DT Ha Noi td chirc tp hudn nghiép vu cbng tic vin
thu-luu trk ndm hoc 2015-2016;

1. Thoi glan tir 8 gior 30 ngay 09/12/2015. ( Thir e ).

2. Dia diém: Truong Béi dudng cén bd gido duc Ha Noi.

3. Thanh phan.

- Pai dién cac phong chuyén mén thudc S6 GD&DT;

- Phong GD&DT quin, huyén, thi xa : 01 d/c truc tiép lam cbéng tac vén thu-luu
trir;

- Cac truong THPT: M4i don vi 02 d/c gff)m 01 lanh dao phu trach va 01 can bd
truc tiép lam céng tac vén thu-lwu trir;

- Cac trudng trung cép, Trung tim GDTX, KHTH-HN: 01 déng chi truc tiép
lam cdng tac van thu-luu tri;

4. Noi dung:

- Cong tac kiém tra, kiém soat, quan ly vin ban di, dén;

- Quy trinh xt Iy van ban di, dén;

- Cong tac lap hd so, bao quén hé so;

- Quan ly va su dung con ddu

S& GD&DT yéu cau thi trudng cac don vi gido duc cir can bd dur tip hudn dy du,

dung thanh phén va thi gian /.

Noi nhin: TL. GIAM POC

- Nhu trén; < ;[ VAN PHONG
- P/c Gidm dbe (dé bic); \

- Luu VT-VP.

Mﬂg Hiru Trung



