
cqNG HoA xA uet cnu xcnil vrET NAM
DQc lip - Tg do - H4nh phric

s6,2ffiIeD-UBND HA NAi, ngdy l0 thdngllndm 2017

QUYETDINH
Vd viQc cdng b5 thi tUc hirnh chinh tlugc sfra AOi, UO sung thuQc
linh vqc qu6n lf nhir nuric cfia S& Gi6o dgc vh Diro t4o Hi NQi

cHU TICH ovnAlt mrAxoAN THANH PHO HA NQI

Cdn cri Ludt T6 chirc chinh quyAn tlla phuong ngdy 19 thring 6 nAm20I5;
Cdn cu Nghi dinh si5 O:ZOIO/NO - CP ngiy 08 thring 6 ndm 2010 cria Chinh pht

vd fiiim so6t tht tuc henh chinh; Nghi dinh si5 48i2013ND-CP ngdy 14 thring 5 nim
2013 cria Chinh phrl vE sria d6i, b6 sung mgt si5 di€u cta c6c ngh! ttlnh li6n quan d6n

ki6m sorit thri tgc hinh chinh;

Cdn cir Th6ng tu sO OStZOtqfft-BTP ngiy 07/02/2014 cta B9 Tu phrip huong d6n

c6ng b6, ni6m y6t thir tuc hdnh chinh vir biiLo ciio vd tint trintr, ki5t qu6 thgc hign ki6m sorit

tht tuc hanh chinh;
X6t tt6 nghi cua Gi6m d6c Sd Gi6o duc vd bdo tao tai Td tinh s6 77OrTIr-SGD&DT

ngity 23/312017 vd ! kitin cua Sd Tu ph6p ai vnn ban s{5 234ISTP-KSTTHC ngdy l6lO2DOl7,

QUYtTD[NH:
Di6u 1. C6ng b<i kdm theo quyiit tlinh ndy 19 tht tuc hanh chinh tluo. c sria d6i thuQc

linlr v.uc qurin l1f nhd nu6c cria Sd Girio dgc vir Ddo tao HirNQi (c6 phu ltc kdm theo).

Di6u 2. quytit dinh ndy c6 higu lqc thi henh kC ttr ngay ky; sira d6i, b6 sung tht tgc
hanh chinh thuQc thAm quydn quin lf nhd nu6c cta Sd GD&ET t+i Quyrit dinh s5

6139/QD-UBND ngity 07/1112016 cia Cht tich UBND thenh ptrO Ua NQi v€ viQc c6ng
b6 thri tuc hdnh chinh linh vuc gi6o dgc thuQc thim quy€n giii quy6t cta Sd Girio duc vd
Edo t4o, UBND cdp huy0n, UBND c6p xd tr6n dla ban thanh ptuS Ua Ngi.

Di6u 3. Chrimh van phdng Uy ban nhan dan Thenh ph6, Cirem tl6c Sd Girio dgc vd Ddo
t4o, Girim tltic Sd Tg nh6f, Tht truong barL nganh Thinh phi5; Chir tlch UBND c6c qu{n,
huyeq thi xE vd cric t6 chric, c6 nh6n c6 li€n quan chlu tnich nhiQm thi hanh Quyi5t dinh ndy./.

Noi nhdn:
- Nhu Di6u 3;
- Vnn ph6ng Chinh pht;
- Thudng trgc: Thinh ty, HDND Thnnh ph6;
- Cht t!ch, c6c PCT UBND TP;
- VPUBTP: PVP x.x K!, p.6.C6ng

Cric phdng: NC, KGVX, TKBT, TH;,
- C6ng Th6ng tin tlign tri Thdrrh ph6;k
- Trung tAm tin hoc c6ng b6o;
- Luu: VT, NC ,r,.
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THU TUC HANH CHiNH SOA DOI, BO SUNG THUQC tiNH WC QUAN Lf
NHA Nr/6c cua so crAo DUC va oAo r4o HA Ngl

( Ban hdnh kim theo QuyAt dinh \.,^E'/QD-UBND ngay t0 /4/2017
cia Chi tich UBND thdnh phii Hd NOi ).

Phin I

DANH MUC THU TUC HANH CHINH SUA DOI, BO SUNG

I
t
?

,

\

Thi tuc s6
ftheo'OD
6139/0D-

UBND)

T€n thi tUc hirnh chinh

Tht tuc 2 Srip nh4p, chia trich trudng trung hqc ph6 th6ng;

Tht tuc 3 Giai th.i trudng trung hgc ph6 th6ng;

Tht tgc 4 Thdnh l6p, cho ph6p thdnh lip trudng trung cdp;

Tht tsc 5 S6p nhap, chia t6ch, thanh lfp ph6n hiQu trudng trung cdp;

Tht tuc 6 ciai th6 trudng trung c6p;

Tht tuc 8 Chia tich, s6p nh{p, hqp nh6t trudng trung hgc ph5 th6ng, truong ph6

th6ng c6 nhi6u c6p hgc ( trong tt6 c6 c6p THPT ) c6 v6n dAu tu nu6c

ngoau

Thri tqc 10
Thnnh l$p Trung tdm ngo4i ngir -tin hoc; Trung tdm diro tao b6i du0ng

ng6n h4n c6 vtin diu tu nudc ngodi;

Tht tuc I I Chia t6ch, s6p nh{p, hqp nhdt Trung tdm ngo4i ngt -tin hqc; Jrung tim

ilio t4o UOi auOng ng6n h4n c6 v5n diu tu nu0c ngoiri;

Tht tsc 12 Giai th6 Trung t6m ngo4i ngfi - tin hgc; Trung tAm ddo tao, UOi auOng

ngiin han c6 v5n tliu tu nu6c ngoiri.

Thi tUc l3 Chp gi6y chimg nh4n dang ky ho4t dQng dio t4o UOi AuOng chuyCn

ngdnh ngin h4n thugc c6c trung t6m c6 chric nEng ddo tao;

Tht tuc 28 C6p gi6y chimg nh{n hopt ttgng, gia h4n ho4t dQng d6i vdi Trung tam
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ngoai ngt, tin hoc;

Cdp gidy chimg nhan ho4t dQng d4y th€m, hgc th6m trong trudng THPT;

Tht tuc 33 Ciip gi6y chtug nh4n ho4t dQng girio duc cho c6c trudng THPT cdng

lep, tu thgc, THPT chuy€n (D6i voi cdc trudng moi thdnh lQp, chuyiin

a,ii aia didm hodc cdc trir trudng hoqt dang gido duc trd lqi ).

Tht tgc 34 Cdp gi6y chtmg nh{n viQc d4y vd hgc blng ti6ng nudc ngodi trong ciic

trudng ph6 th6ng;

Tht ttc 35 Cho ph6p ho4t dQng Trung t6m h5 trg ph6t tri6n hda nh4p;

Thri tuc 36 Cdng nh{n thu viQn d4t chudn;

Thir tUc 38 C6p Gi6y chung nhan ho4t tlQng ai5i voi Vdn phdng tlei di€n cria co sd

girio dgc nudc ngoiri; C6c Trung tdm ngo4i ngt-tin hgc vd Trung t6.m

ddo tao, UOi auOng ngin h4n c6 v6n diu tu nudc ngoiri t4i Hd NQi;

Thir tuc 39

Thri tuc 40 Cip gi6y itr,fng nhen ho4t ilQng Oiil vOl co sd gi6o dgc mdm non, ph6

th6ng do co quan dai dien ngo4i giao ctia nu6c ngoiri, cilc t6 chric qu6,c

ti5 liCn chinh phri thnnh [p; Truong Trung hgc ph6 th6ng, trudng ph6

th6ng c6 nhi€u c6p hqc (trong tI6 c6 c6p hgc trung hgc ph6 th6ng) c6

I -:vdn ddu tu nudc ngoii t4i He Noi.
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Tht tgc 32

B6 sung, tliAu chinh c6c ho4t dQng gi6o dgc, ngirnh ddo t4o, md rQng

^ -i. : 'quy m6, d6i tuong tuy6n sinh, di6u chinh nQi dung, chuong trinh giang

day tl6i v6i co sd girio dqc ho{c ph6n hiQu cira co sd giilo dgc c6 v5n

iliu tu nudc ngodi t4i Hd Noi;



PhAn II
NQI DUNG CAC THU TUC HANH CHiNH SI.IA DOI, BO SUNG

Thri tuc 2: Srip nh{p, chia trich trulng trung hgc pl6 thdng

Trinh tg
thrpc hiQn

l. Sd GD&DT ti6p nhan h6 so dd nghi srip nhip, chia t6ch trudng t?i Bg
.7

ph4n ti6p nhan vd ei6i quy6t thri tyc hd,nh chinh; .

2. Sd GD&DT thAm dinh h6 so, t4p hgp cric f ki6n cria c6c Sd, ban,

ngdnh htu quan; hu6ng dAn b6 sung h6 so (niiu cdn);

3. Sd GD&DT chri tri phi5i hqp v6i cric Sd, ban, ngirnh hiru quan cta
Thenh ph6 tl6 t6 chric doan ki6m tra thim dinh li6n ngdnh ;
4. Sd GD&DT t6ng hqrp f ki6n, hoan chinh h6 so, tdi liQu ;
5. Sd GD&ET grii vin ban trinh LIBND Thanh ph5 xem x6t;
6. Uy ban nhdn ddn Thenh phti ra Quytit d!nh.

Cich thrfrc
thgc hiQn

NQp hO so qua buu diQn hoac tr.uc ti6p tai B0 phin tit-ip nhfn vd gidi quy6t

tht tuc henh chinh Sd Girio duc vd Ddo t4o Hd Ngi 1si5 Z:a Quang Trung,

qusn Hodn Ki6m, HdNOi).

Thinh
phin
hii so

l. Td trinh v6 D6 :in thdnh l{p trudng ho{c cho ph6p thanh lpp truong
THPT tr6n co sd s6p nhip, chia trich tudrg;
2. Da 6n thanh lap frulng ho4c cho phdp thanh lip truong THPT (tr€n co
sd srlp nh{p, chia trich): Oe an pnU hqp vdi quy ho4ch ph6t tri6n kinh tii -
xi hQi vi quy ho4ch m4ng ludi co sd girio dqc. DC rin cin xric d[nh 16

muc ti€u, nhi€m vu, chuong trinh vd nQi dung gi6o dgc; d6t dai, co sd v4t
ch6t, thi6t bi, tlia di6m du ki6n x6y dpg trudmg, t6 chric bQ mriy, ngudn
lpc vi tii chinh; phuong hu6ng chi6n lugc xAy dpg vd phrit tri6n nhd

trudng, (kdm theo minh chimg);
3. Dp thAo Quy chti t6 chric vd ho3t dQng cria truong sau khi s6p nhf,p,

chia trlch;
4. S<r yiiu li lich kdm theo bdn sao vdn bing, ch(mg chi hqp 16 nguoi du
kii5n b6 tri lim HiQu truong;
5. 'i ki6n bing vin ban cta c6c co quan c6 li6n quan vd vigc srip nhfp,
chia trich trudng TIIPT;
6. B6o crio gi6i trinh viQc ti6p thu y ki6n cria c6c co quan co li6n quan vir
biio ciio b6 sung theo f ki6n chi d4o cria UBND Thanh ph6 (niiu c6).

Sii luqng
h6 so

- 05 bQ (hong d6 c6 I b0 chinh, ddu do).

Thoi h4n
giii quy5t

28 ngiy Iim viQc ki5 tu ngny nhan O.i nO so t qp le t.ong do:
- T4i 56 GD&DT HdNQi: 18 ngdy;
- Tai UBND Thdnh ph6: 10 ngdy .

D6i tuong
thgc hiQn

C6 nh6n, t6 ch&c.

a

t

(
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Co quan
thu. c hiQn

- Co quan c6 thAm quyCn quy6t d!nh: LIBND Thanh ph6;
- Co quan ho{c ngudi c6 thdm quydn dugc u} quy6n ho4c phdn c6p thpc
hiQn (n6u c6);
- Co quan tryc ti6p thpc hiQn TTHC: Sd GD&DT;
- Co quan ph6i hqp (ni5u c6): Sd NQi vu LIBND (cric qu4n, huyQn).

K6t qu6
thsc hiQn Quy6t dinh hanh chinh.

LQ phi Khdng
Miu tlon,

mau t(y
khai

KhOng

Ccr s&

ph6p lf

- Lqt Gi6o dpc ngdy 14/612005 vd Lu{t sria d6i, b5 sung mQt sti tliAu crla
Lu6t Gi6o dqc ngdy 25/ll/2009;
- Nehi ainh sii.SSlzotzn to-CP ngdy 28/6/2012 cia Chinh pht quy tllnh
v€ thanh lQp, t6 chric l4i, giii th6 don v! sp nghiQp c6ng l4p;
- Th6ng ttt sO l2/2Onfr'f-BGD&ET ngity 2813/2Oll cua BQ GD&DT ban
hanh Di6u l9 truong THCS, TIIPT ve truong ph6 th6ng c6 nhidu c6p hqc;
- Thong tu si5 t:lZOtIrII-BGDET ngity 2813/2Ollcria BQ Girio dUc vd
Ddo t4o vA quy ch6 t6 chric vd ho4t tlQng cua truong ti6u hoc, trudng trung
hoc co sd, truong tnmg hgc ph6 th6ng vi trucmg ph6 th6ng c6 nhi6u cfp
hgc lo4i hinh tu thuc;
- Quyi5t tlinh s6 38/2016/QD-UBND ngdy 0S19/2016 cta UBND Thanh phti
Hd Ngi vd vi6c quy dlnh chuc ndng, nhiem v.u, quy€n h4n vir co c6u t6 chric
cta Sd Gi6o dqc vir Diro tao thanh ph6 Ha Nai ;

Trinh tu
thgc hiQn

so dC nghi gini thi3 Trudng tei B0 phin tiiip
nhdn vd giii quytSt thrl tyc hdnh chinh;
2. Sd GD&DT thAm dinh h6 so, tap hqp cric f ki6n cta cric Sd, ban,

ngdnh hiru quan; hudng d6n bO sung h6 so (nt5u cdn);

3. Sd GD&DT chri tri ph6i hqp vdi cric Sd, ban, ngirnh hiru quan cta
Thenh ph6 d6 t6 chric doirn ki6m tra thAm dlnh li€n ngdnh;

Sd GD&DT t6ng hqp y ki6n, hodn chinh h6 so, tdi lieu;
Sd GD&DT b6o ciio bing vnn ban d6 nghi UBND Thanh ph5 xem x6t;

4
5

6

I. Sd GD&DT tiep nhan h

U iai thc.ban nhdn ddn Thdnh hti ra 6t tlinh
NQp hO so qua buu diQn ho[c tryc tiep tai BO phan tii5p nh6n vd gini quy€t

tht tgc hanh chinh Sd Gi6o dgc vd Edo teo Hd NQi (sri 2 ja Quang Trung,

udn Hodn Ki€m, Ha N0i

Crich tht?c
thuc hi6n

ThAnh di thi5 cia t6 chric, cii nhAn;l Tdtrinh xin
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Tht tuc 3: Giai th6 trudng trung hgc pt6 ttr6ng



phin
hd so

2. Quy6t dinh thdnh l{p doan ki6m tra;
3. Bi6n ban kitim tra;
4. Td trinh tl€ nghi gi6i th(a cta Sd GD&DT.

s5 tuqng
h6 scr

Thcri h4n
giii quy5t

t6 ,gay te. 
"te. 

[6 tu ngiy nhan dt h6 so hqp 19 trong d6:

- Tai Sd GD&DT Hi NOi: 09 ngiy
- T4i LIBND Thnnh phii: 07 ngdy

o6i tuqng
thgc hiQn

C6 nh6n, t6 chric.

Ccr quan
thr;c hi$n

- Co quan c6 thrim quy6n quytit d!nh: UBND Thanh ph6;

- Co quan ho{c nguoi c6 thim quy6n dugc u} quyAn ho[c ph6n c6p thgc
hiqn (ni5u c6);
- Co quan tr.uc ti6p thgc hiQn TTHC: Sd GD&ET;
- Co quan ph5i hqp (niiu c6): Sd NQi vu, UBND (c6c qu4n, huygn).

K5t qui
thu- c hiQn Quy6t dlnh hdnh chinh.

LQ phi Kh6ng

Miu don,
mau t(y
khai

Kh6ng

Ccr s&

ph6p lf

- Lugt Girio dgc ngiry 14/6/2005 vir Lu{t sria di5i, b6 sung m6t s6 diiu
cta Luf,t Girio dqc ngdy 25/ll/2009;
- Ngh! dlnh si' SSIZOtZftqD-CP ngdy 281612012 cta Chinh pht quy
dinh vO thnnh lgp, t6 chric 14i, gi6i th6 don vi sg nghiQp c6ng l4p.
- Th6ng tu s6 l2l2}lllTT-BGD&DT ngiry 281312011 cta BQ

GD&ET ban hdnh Di€u 16 trudng THCS, THPT vd trudng ph6 th6ng
, ..: L

co nhreu cap nqc;
- Th6ng tu s6 13/201I/TT-BGDDT ngdy 28/3l20llcta B6 Girio dsc
vir Ddo t4o vA Quy ch6 t6 chtc vi ho4t ttQng cta truong ti6u hoc,
trudng trung hgc co sd, trudng trung hoc ptr6 th6ng vd truong ph6
th6ng c6 nhi6u c6p hqc 1o4i hinh tu thUc;
- Quyist dinh s6 38/2016/QD-UBND ngiy 0819/2016 crla UBND
Thnnh phti He NOi vC viQc quy dinh chric n5ng, nhiQm vu, quydn han
vir co c6u t6 chric cria Sd Gi6o dr,rc vri Diro tao thinh pn6 Ua NOi.

i

$p, cho ph6p thirnh lip trudng trung cdp
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- 03 b9 (trong d6 c6 I bQ chinh d6u <t6).



Trinh tr;
thgc hiQn

1 Sd GD&DT tiifp nhan h6 so xin thirrh l4p, cho ph6p thanh lSp tru<rng
tai b0 phan tii5p nhan vd giai quy6t thri tgc hinh chinh;
2. Sd GD&DT thAm dinh hd so, t{p hsp cric f kitin cria c6c 56, ban,

ngdnh hiru quan; Hu6ng d6n b6 sung hO so (n6u cdn);
3. Sd GD&DT chri tri ph6i hqp v6i cric Sd, ban, ngdnh hiru quan cria
Thanh ph6 d€ t6 chric doan ki6m tra thim dinh li6n nginh;
4. Sd GD&DT t5ng hqp y ki6n, hoin chinh h6 sq tdi liQu;
5. Sd GD&DT giri vdn ban hinh UBND Thenh phiS xem x6t;
6. Uy ban nhdn d6n Thanh ph6 ra Quy€t <linh.

Cich th&c
thgc hiQn

N$p h6 so qua brru ttiQn holc tauc titip tAi BO phan ti6p nhpn vd giii quytit
thri tpc hdnh chinh Sd Gi6o dUc vd Ddo tao Ha Ngi (sii ZSa Quang Trung,
quqn Hodn Kiem, Hd Ni.il.

Thirnh
phin
hd so

l. Td hinh v6 viQc thdnh lfp trudng, cho ph6p thnnh IQp truong;
2. Da en thanh l4p trucrng, cho ph6p thdnh l{p tru}ng v6i nhirng n6i dung
cnu yeu sau:
+ T6n trudng, lo4i hinh trudng, tlia di€m d4t trudng, sp cAn thitit vd co sd
ph6p lf cta viQc thdnh l{p tudrg;
+ MUc ti6u, chric ndng, nhi€m vU cira trudng;
+ C6c nganh dg ki6n ddo tao; ,
+ Quy md ddo tqo, ngu6n tuy6n sinh, d6i tuqng tuy6n sinh;
+ Co c6u t6 chric nhir truong (HQi d6ng truong ho{c HOi d6ng quan tr!,
HiQu truong, cric Ph6 HiQu trudng, cric phong, khoa" co sd phpc q ddo
t?o...);
+ Cric y6u tO can tnitit b6o ddm dC nhd truong ho4t dQng nhu dy kiiSn v€
nh6n sg qu6n ly, giing dpy vir phpc ru, kinh phi ho4t dQng, dien tich tl6t
<lai, di€n tich xdy dpg vd c6c trang thi6t bi phuc vu ciic ngdtrh dg ki6n
tldo tao cta nhit trudng.

56 lrong
hd so

- 04 bq (trong d6 c6 I b0 chinh, d6u d6).

Thoi h3n
giii quy6t

22 rgiry lirm viQc kO tu ngdy nhan dt h
- Tai Sd GD&DT Hi NQi: 16 ngdy

6 so hgp lQ trong d6:

- Tai UBND Thdnh ph6: 06 ngay

o6i tuqng
thrlc hiQn

C6 nh6n, t6 chric

Co quan
thrgc hiQn

- Co quan c6 tham

- Co quan ho[c ngu
hiQn (ni5u c6);

- Ccr quan tryc ti6p thgc hiQn TTHC: Sd GD&DT;
- Co quan ph6i hqp (n6u co : Sd N6i vu.

quy6n qryiit dinh: UBND Thdnh ph6;
.. , ,: i -oi c6 thdm quy6n ttugc uj' quydn hoac phAn cAp thuc
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K6t qui
thrgc hiQn

quyt5t A6l na*r ctrintr

L€ phi Khdng
Miu don,

mau t(y
khai

Kh6ng

Co s&

phip If

- Lu4t Gi6o duc ngdy 1416/2005.
- Lu{t sira d6i, bO sung m6t s6 di6u cria Lu{t Gi6o dqc ngiry 25/1ll2OO9.
- Th6ng w 

"ii 
Sqnonfft-BGDDT ngdy 15 thring I I ndm 2011 cria BQ

GD&DT ban hinh Di6u lQ truong trung c6p chuy6n nghigp;
- Th6ng tu sd 3I1}O?|TI-BGDDT ngdy 05 th6ng l1 ndm 2012 cta 86
GD&DT ban hdnh Quy chii t6 chirc vd hopt dgng cua trudng tn:ng c6p

chuy€n nghiQp tu thgc;

- Quyiit di"h 16 38/2016/QD-LJBND ngdy 081912016 cua UBND Thdnh ph5

He Ngi vd viQc quy dinh chric ndng, nhiQm 41 quy€n h4n vir co c6u t6 chric

cua Sd Girlo dr.rc vir Diro t4o thdnh ptrii ffa Ngi.

Thfr tuc 5: Sdp nhip, chia tich, thnnh l$p phin hiQu tru]ng trung cip

Trinh tg
thyc hiQn

l. Sd GD&DT tirip nhfn h6 so'xin s6p nhfp, chia t6ch, thdnh lap phAn

hi€u trulng tai bQ.ph{n tii5p.nhfn vd giii quytit tht tqc hdnh chinh;
2. Sd GD&ET th6m tlinh h6 so, t{p hgp c6c y ki6n cira cric Sd, ban,

ngdnh hiru quan; Hudng d6n b6 sung hd so (n5u cdn);

3. S0 GD&DT cht tri phi5i hqp vdi c6c Sd, ban, ngdnh hiru quan cta
Thanh ph6 di5 t6 chuc ttoan kiiim tra thAm tllnh li6n nganh Thdnh ph6;
4. Sd GD&ET t6ng hqrp y ki6n, hoan chinh h6 sq tii li€u;
5. Sd GD&ET trinh UBND Thdnh phi5 xem x6t, ra Quyet dlnh.
6. Uy ban nhin d6n Thinh phii ra quy6t tllnh.

C6ch thrirc
thgc hiQn

NQp hO so qua brru di6n hoic truc ti.b tai 86 phan titip nhdn vd gi6i quytit
thri tuc hanh chinh Sd Girio dgc vd Ddo tao Hd NQi (sd 23a Quang Trung,

quQn Hodn Kidm, HdNOi).

Thinh
phAn
h6 str

1. Td trinh v€ viQc s6p nhip, chia" t6ch, thdnh l6p ph6n higu truong;
2. OC 6n s6p nh4p, chi4 trich, thdnh lap ph6n hiQu truong v6i nhirng nQi

dung chri y€, sau:
+ T6n trudng, lo4i hinh trudng, dia di6m d+t truong, sU can thitit vd co s0
ph6p ly cria viQc s6p nh+p, chi4 trich, thdnh l{p phdn hiQu trudng;
+ Muc ti€u, chric ndng, nhiQm vg cria trudng;
+ Cric nganh dU kiiSn dio t4o;
+ Quy md dio t4o, ngu6n tuy6n sinh, d6i tugng tuy€n sinh;
* Co c6u t6 chric nha truong (HQi d6ng trudng hodc HQi dong qudn trl.

I

I
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HiQu truong, c6c Ph6 HiQu tru&ng, c6c phdng, khoa, co sd phpc vg ddo
tao...);
+ C6c y5u t6 can tfri6t b6o <lim Ati *ra truong ho4t dgng nhu dg kitin v6
nhAn sg quAn ly, giing d4y vd phgc vU, kinh phi ho4t dQng, dign tich ddt
dai, diQn tich xdy dpg, vd ciic trang thitit bi phUc 4r c6c ngdnh dU kitin
tldo t4o cira nhd trudng;
- Chil !: ptii vol viQc thinh lQp phdn hiQu truong TCCN.
+ Vi6c thdnh lap phAn hiQu tru&ng TCCN d tinh kh6c phAi c6 j ki6n ch5p
thu{n b6ng vdn bin cia UBND c6p tinh noi s€ d{t try sd chinh cria phdn
hiQu;
+ Vi6c th6m dinh hO so thinh lAp phdn higu ph6i c6 sg tham gia cta S&

Girio dpc vd Ddo tao noi sE d?t try sd chinh cia ph6n hiQu.

Sii luqng
hd so

04 b9 (trong it6 c6 I bQ chinh, dAu tld).

Thoi h4n
gi6i quy6t

l8 ngdy ldm viQc k6 tu ngiy nh4n dn h6 so hqp lQ trong d6:
- Tai Sd GD&ET HdNQi: 14 ngdy;
- Tai UBND Thnnh ph6: 04 ngdy .

Dtfl tuqng
thgc hiQn

Ctr quan
thrlc hiQn

- Co quan c6 thAm quy6n quyiit dinh: UBND Thanh ph6;
- Co quan ho{c ngudi c6 thAm quydn dugc u} quydn hodc phdn c6p thuc

.i
tu9n (neu co);
- Co quan tr.uc ti6p thgc hign TTHC: Sd GD&DT;
- Co quan ph5i hqp (niiu c6): Sd NOi vq, UBND (c6c qu4n, huyQn) ho4c
UBND c6p tinh (noi tt[t phin higu truong d ngo4i tinh).

K5t qui
thuc hi6n

quyt5t dinh hdnh chinh.

L€ phi Kh6ng
Miu dtrn,

mau IO

khai
Kh6ng

Co s&
phip lf

- Lu{t Gi6o dqc ngiry 1416/2005.

- Luat sta aOi, U6 sung mQt s6 diAu cira Lu{t Gi6o dsc ngity 25llll2}O9.
- Thong tu s6 5L/20|1/TI-BGDDT ngdy 15 th6ng I I nam 201I cta BQ

GD&DT ban hdnh Eidu l0 kuirng trung c6p chuy6n nghiqp;

- Th6ng fi s639/2O12|[T-BGDDT ngdy 05 thring I I ndm2012 cira BQ

GD&ET ban hdnh Quy chii tO chfc vir ho4t dQng cira trudng trung c6p

chuydn nghiQp tu thuc;

- Quyrit dinh si5 38l2or6lQD-
pnO Ua Uqi vE viQc quy din!

UBND ngdy 081912016 cria UBND Thdnh
chuc ndn nhiQm vu, dn han vir co ciu

Cri nhdn, t6 chfc.



t6 ch&c cria Sd Gi6o dgc vd Ddo t4o thirnh pnO Ua Ngi.

I!.1!-.1g4.1[: cini th6 trudmg trung cAp

( Chi dp &pg d6i voi trudng ho. p td chtc, cd nhdn thanh lQp tnrdng TCCN di nghi
i thA tuiol,

Trinh tg
thgc hiQn

1. Sd GD&DT ti6p nhan h6 so xin gidi th€ trudng trung cdp chuydn
nghiQp tai b0 ph4n ti6p nhan vd giii quy6t thri tpc hdnh chinh;
2. Sd GD&DT tham dinh h6 so, tiip hqp crlc y kiiin cta c6c Sd, ban,

ngdnh hiru quan; Hu6ng d6n b6 sung hd so (n6u c6n);

3. Sd GD&DT chir tri phi5i hgp vdi cric Sd, ban, ngirnh htu quan cria

Thenh phi5 d6 t6.chric ttoan kii5m tra thAm dinh 1i6n ngdnh ;

4. Sd GD&DT t6ng hqp j ki€n, hodn chinh h6 so, tdi lipu;
5. Sd GD&DT trinh UBND Thanh phi5 xem xdt, ra Quyrit rlinh;

6. Uy ban nhan dan Thanh phi5 ban hanh Quy6t Oinh gi6i th,3.

Cich thrirc
thgc hiQn

NQp h6 so qua btru tli€n hoic tryc ti6p tai B0 phin titip nhin vi gidi quy€t

tht tqc hanh chinh Sd Girio duc vd Ddo t4o Hd NQi (sri 23a Quang Trung,

qudn Hodn Kidm, Hd NOi).

Thinh
phAn
h6 so

- C6ng vdn cria trudng (do Cht tich H0
kI) dd neh! gini thi5, trong c6ng v6n cin n€u rd ly do gi6i th6, cdc phuong

,,. , I -: ) '
:ln giai quy6t c6c v6n <16 vC quy6n lgi cira gi6o vi€n, nguoi,hgc vir nguoi
lao dQng trong trudng;

i d6ng quin trf ho[c nhd ddu tu

56luqng
hd so

0l b0

Thoi h3n
giii quy5t

l5 ngiry ldm vipc k6 tri ngdy nhan dt h6 so hgrp lQ trong d5:

- Tai Sd GD&DT Ha NQi: 12 ngiy;
- T4i UBND Thdnh phi5: 03 ngdy .

Diii tuqng
thgc hiQn

C6 nh6n, t6 chirc.

Co quan
thr;c hiQn

- Co quan c6 thdm quy6n quy€t dinh: TIBND Thdnh ph6;
- Co quan ho{c ngudi c6 thAm quydn du-o. c u} quy6n ho4c phdn c6p thuc
hiQn (ni5u c6);
- Co quan tryc ti6p thgc hiQn TTHC: Sd GD&DT;
- Co quan ph6i hqp (n6u c6): Sd N6i vu.

K5t qu:i
thgc hiQn Quyi5t einfr hdnh chinh.

LQ phi
M6u dcrn,

I ..
mau to
khai

Kh6ng

Co s& - Luat Gi6o dgc ngdy 14/6/2005

I
(

I
I
I!

t
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phrip ly - Luat sfta ddi, b6 sung mQt sti di6u cria Lu4t Girio d1rc ngity 25/ll/2009
- Th6ng tu s6 sqlZOttnt-BGDDT ngdy 15 thrlng 1l n6m 2011 cta BQ

GD&DT ban hd,nh Di6u l€ truong trung c6p chuyEn nghiQp;
- Th6ng ts s6 3,|^O\2/TT-BGDDT ngiy 05 thrlng I I ndm20l2 cta BQ

GD&DT ban hdnh Quy ch6 t6 chric vd ho4t d6ng cia trudrng trung c6p

chuy6n nghiQp tu thgc;
- Quy6t dinh s5 38/2016/QD-UBND ngdy 08/9/2016 cta UBND Thanh
pn6 UaNql vd viQc quy dlnh chric ndng, nhiqm vu, quy€n hqn vi co c6u
t6 chirc cria Sd Gi5o dgc vir Diro t4o thirnh ptrti Ua N6i.

Thfr tuc 8: Chia t6ch, s6p nhip, hgp nh6t trulng trung hgc ph6 th6ng, trulng ph6
th6ng c6 nhi6u c5p hgc (trong lt6 c6 c6p THPT ) c6 viSn tliu tr nrnic ngoiri

Trinh tg
thgc hiQn

tai bQ phfn ti6p nh4n vd gi6i quytit thri tUc hanh chinh;
2. Sd GD&DT tham dinh h6 so, tap hqp cric j ki6n cira c6c Sd, ban,

ngdnh hiru quan; hudng d6n b6 sung h6 so (ntiu cin);
3. Sd GD&DT chri tri phtii hqp vdi c6c S0, ban, ngdnh hiru quan cia
Thdnh phi5 d6 t6 chric dodn ki6m trathAm dinh li6n ngnnh Thanh ph6;
4. Sd GD&DT t6ng hqp y kitin, hodn chinh.h6 so, tdi liQu;

5. Sd GD&DT tdnh TIBND Thdnh ph6 xem xdt, ra Quy6t dinh;
6. Uy ban nh6n ddn Thnnh ph6 ban hdnh Quy6t dinh cho phdp chia t6ch,

nhat.sa nh ,h

tru&ngoh xlnso hc titcta hGSd &D TD t1 SA h tnhanep p nhep sp

C6ch thric
thr;c hiQn

NQp h6 so qua brru diQn ho4c tluc ti6p tqi BQ ph{n ti€p nhQn vd giii quy6t

thri tUc hanh chinh Sd Girio dUc ve Deo tao Hd NQi (srj 23a Quang Trung.

uQn Hodn KiAm, Hd Nd I

hi chia t6ch, s6p nh{p, hqp nh6t co sd girio duc;
2. M}ttrong c6c loai giAy td tuong img sau ddy:

- Quy6t dinh chia co sd gi6o dgc c6 v6n diu tu nu6c ngodi dd dugc chri
sd hiru co so girio dgc thdng qua;

- Quy6t dinh tech co s6 gi6o duc c6 v5n diu tu nudc ngodi tl6 tluoc cht
sd hiru co sd gi6o dgc th6ng qua;

- Hqp ddng s6p nhdp do ngudi d4i diQn theo ph6p luQt cta cdc co sd gi6o

dgc c6 li€n quan soan thio;
- Hqp d6ng hqp nh6t do ngudi tlai di€n theo ph6p lu4t cia ciic co sd gi6o

uan soan thAo.duc c6 li6n

l. Vin bdn deng

Thinh
phin
hii so

- 05 b9 (trong <16 c6 I b0 chinh, d6u d6)Sd lugng
hii so

! u
Thcri h4n

5t
30 ngdy ldm viQc k6 tu ngdy nhan dt hos0 hqp 19 trong tl6:

HA 2JoN 1Go &D TDS

10
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- Tai IIBND Thdnh phti: 07 ngiy
D5i tugng
thgc hiQn

- Crt nhan, t6 chric.

Co quan
thu. c hiQn

- C" q"- 
"6 

th6r" quy6n quytit dlnh: UBND Thanh phti;
- Co quan ho{c ngudi c6 thAm quydn ttugc uj'quydn ho{c ph6n c6p thgc
hiQn (n6u c6);
- Co quan tryc ti6p thgc hiQn TTHC: Sd GD&DT;
- Co quan ptriSi trqp (n6u c6): Sd N$i vu, UBND (cric qu4n, huyQn);

K5t qui
thgc hiQn

LQ phi Kh6ng
Miu tlon,

m6u td
khai

Kh6ng

- Luit Gi5o duc ngdy 14/612005;

- Lu{t sria tt.ii, b6 sung mQt sii di6u cta Lu{t girlo dpc ngity 25/1ll2OO9.
- Nehi dlnh sO lltZOtZXO-CP ngdy 261912012 cira Chinh phir quy dinh
vd hqp tric, dAu tu cta nu6c ngodi trong linh v.uc girio dgc;
- Th6ng tu sO t2t2Olltf"l-BGD&DT ngdy 28l3l2oll cta BQ GiriLo dUc

vd Diro tao ban hdnh Di6u lQ Truong THCS, THPT vir trudng ph5 thOng
, , .: :. ,

co nnleu cap ngc;
- Th6ng tu s6 34l2Ot4frc-BGDDT ngiry l5ll0l20l4 cria BQ Gi6o dgc vi
Ddo t4o vO vigc hu6ng din thi hanh mOt srl tlidu cta Nghi dinh sd

73/2O12|ND-CP ngiry 26/9/2012 cria Chinh phi quy dinh ve hqp t6c, dAu

tu cta nu6c ngoii trong linh 4rc gi6o dgc.

Thri tuc l0: Thirnh lip Trung tAm ngo4i ngii'-tin hgc; Trung tAm tlho t4o biii
dudng ngin h4n c6 viin tliu tu nufc ngoiri

Di6u kiQn
thnnh lip

l. V€ viSn diu tu (theo quy dinh t4i di€u 28 cria ND73):
- Du rim diu tu thdnh l4p trung t6m phdi c6 su6t dAu nr it nh6t ld 20 triQu

<l6nglhqc vi€n (kh6ng bao g6m cric chi phi sri dr,rng a69. fOng sil v6n ddu

tu it nh6t du-s. c tinh torin cdn ct s5 lugng hgc vi6n quy aOi toan pnan ttroi
gian tai thdi ilir-im c6 dg kii5n quy m6 ddo t4o cao nh6t;

2. VA co sd vat ch6t thi6t b! (theo quy tllnh t4i tti6u 29 cta ND73):
- C6 phdng hgc phtr hg'p ve ranh s6ng, ban ghti, thi6t bi, eO Otng giang day.

- C6 diQn tich ding cho hoc tap, giang d4y diLm bdo d mric binh quAn it
nhit lit 2,5 m2lngudi hgc;
- C6 vdn phdng cta Ban Girim d6c, phdng gi6o vi6n, thu vi6n vd ciic

11

quy6t Oinh hanh chinh.

Co s&
ph6p lf



phdng chric ndng khrlc;
- C6 thi6t bi ca" thi6t phqc vU cho c6ng t6c ddo tao vi quin ly;
- X6y dpg vd thu6 co sd vflt ch6t:
+ Trung t6m dnng lry ho4t dQng tu hai muoi ndm trd l6n t4i Vi6t Nam
phii c6 kt5 hoach xAy dlrng co sd vQt ch5t cta co sd giiio dgc vd phii
ttugc UBND c6p tinh d6ng j vC vi€c giao a6t no{c cho thu6 O6t tt6 OAu,,
tu x6y dpg co sd v{t chdt. Giai do4n d6u t6i <la li n5"m ni.m, c6c trung
tdm nAy ph6i c6 hqp d6ng ho4c thda thu{n vA nguy6n tic thu6 co sd vdt
ch6t cAn thi6t, 6n dinh d6 tri6n khai deo t?o, giang d4y vi phii dam b6o
vigc diu tu xdy {mg co sd v{t ch6t theo <tung tiisn d0 cua dp rin;
+ Trung tAm d6ng ky ho4t dQng duoi hai muoi nim kh6ng phii xdy
dr,mg co sd v4t chSt riOng, nhmg ph6i c6 hqp ddng ho[c th6a thu{n thu6
trudng, I6p, nhn xudng, c6c dign tich phg pht hqp vd 6n tllnh trong thdi
gian it nh6t ld ndm ndm;

Lrruf:
- OOi vOi ciic trung tAm kh6ng xAy dlmg co sd v4t ch6t m6i md chi thu€
I4i ho4c do b€n MQt Nam g6p vtin bing co sd vft ctr6t s8n c6 d6 tri€n
khai ho4t tlQng thi mric tlAu tu it nh6t phdi dat 7O%o citc mirc quy d!nh;
3. Vd chuong trinh girio dpc (theo quy dinh tei di6u 30 cira ND73)
- Chucrng trinh girlo dgc thgc hiQn t4i trung tdm phni th6 hi€n mgc ti€q
gi5o dqc, kh6ng c6 nQi dung gAy phuong frai aC" qu6c phdng, an ninh
qu6c gia, lqi ich cQng d6ng; kh6ng truy€n b6 t6n gi6o, xuy6n t4c lich stl;
kh6ng inh hudng x6u d6n vdn hori, dao drlc, thuAn phong m! tqc ViQt
Nam;
- Trung tAm duoc t6 chric giang day chuong trinh gi6o dgc cta ViQt
Nam theo quy dinh cria phrip lu4t ViQt Nam;
- Duoc sir dqng chucrng trinh ddo tao, bOi dudng ng6n han cria nu6c
ngoiri trong khu6n kh6 c6c chuong trinh li6n tt5t Aao tao voi nu6c ngoii.
4. V€ dQi ngfi nhri gi6o (theo quy dinh tei tliAu 3l cira ND73):
- Girlo vi6n phii c6 it nh5t trinh <tQ cao ddng hodc tuong duong, c6
ngnnh ngh6 tldo t4o phn hqp v6i chuyEn m6n duoc phdn c6ng giang
dqyl

- Ti le hqc vi6n/gi6o vi6n quy AOi tiSi aa ld 25 hqc vi€n/gi6o vi6n;
5. Da cc Gia ch nh{n dAu tu.

Trinh tq
thgc hiQn

nhfn h6 so xin thirnh l$p trung tam t?i b0 ph$n ti6p
nh4n vd gi6i quy6t thir tuc hdnh chinh cta Sd GD&ET;
2. Sd GD&ET th6m dfnh hd so, tip hqp cric y ki6n cta c6c Sd, Ban,

Ngdnh hiru quan; hudng d6n b6 sung h6 so (ntiu cAn);

3. Sd GD&DT chir tri ph6i hqp v6i c6c S0, ban, ngirnh hiru quan cria

I. 56GD&DTtiep

t6dc di
hinh taifi CY,

thtra am Inh n irnhc UCh ando Ik mThdnh oh ngp
coan ho stT e hhGSd ED&. on4 n,

t2



5. Sd GD&DT trinh UBND Thdnh ph6 xem x6t, ra Quytit tlinh;
6. Uy ban nhan dan Thanh phi5 ban hanh Quy6t Ainfr cho phdp thenh l{p.

C:ich thric
thgc hiQn

NQp hO so qua buu diQn ho{c tryc tiiip t?i BO phan tii5p nh$n vn gidi quy6t

thri tuc hdnh chinh Sd Girio duc vd Ddo t?o Hd NOi 1si5 ZSa Qtnng Trung,
quqn Hodn KiAm, Ha NOi).

Thinh
phin
h6 so

l. Vdn bdn dC nghl cho ph6p thanh l$p trung t6m;
2. Bdn sao c6 chimg thgc Gi6y ch(mg nh4n ttiu tu;
3. DA 6n chi tii5t thanh lap tmng t6m, trong il6 xric dinh 16:

- T6n ggi cria trung tdm; mgc ti€u, nhiQm 4t gi6o dUc; ph?m vi ho4t

<lQng girlo duc; vdn bing, chimg chi sE c6p; dp ki5n co c5u bQ mriy t6
chric, qui.,n lf, iti6u hnnh;

- Dtr kiiin k6 hoach xAy dpg, ph6t triiin vd quy m6 diro t4o cria trung
ti.m trong tirng giai do4n, trong d6 lim rd khd ndng tiip ung c6c didu

ki€n v6 co sd v{t ch6t, ttrii5t b!; chuong trinh girio duc; dQi ngfi nhir gi6o

pht hgp v6i quy d!nh;
4. Vln bdn chSrp thuQn giao tt6t ho{c cho thu6 d6t cira UBND Thnnh phil
d6i vdi truong hgrp phii xAy dgng co sd vAt ch6t (trong tI6 x6c dinh 16

tlia chi, diQn tictu m6c gi6i cria khu Oitl va ttOa ttru4n v6 nguy€n tic
thu6 co sd vflt ch6t sin c5 phir hgrp vdi quy dintl;
5. D.u 6n dAu tu x6y dlmg co sd v4t ch6t, g6m phan thuy6t minh ve thiiSt

kti chi tit5t co sd giilo duc d5i v6i trudng hqp ph6i x6y dpg co sd v6t

chrit;
6. Vnn bin chimg minh nlng lgc tdi chinh theo mric quy dinh.

Sii luqng
h6 str

06 b9 h6 so (trong d6 c6 01 b0 chinh, dAu d6).

Thli hgn
L

grar quyet

35 ngdy ldm viQc k6 tt ngdy nhan dt hd so hqp lQ trong d6:

- T4i S0 GD&DT Hd NOi: 28 ngdy
- T4i UBND Thanh phti: 07 ngiry

o6i tuqng
thqc hiQn

- Chn tIAu tu cec trung tdm c6 v5n tlAu tu nudc ngoii.

Co quan
thqc hiQn

- Co quan c6 thdm quy€n quy€t tlinh: UBND Thanh ph6;
- Co quan thgc hiQn tht tqc hanh chinh: Sd GD&DT;
- Co quan ptrtii trqp thyc hiQn: Sd NQi vu.

K6t qui
thgc hiQn Quy€t dinh hdnh chinh

L€ phi KI6ng
M5u tltrn,
miu td

khai
Kh6ng

Crv s& - Lu{t Gi6o dpc ngiy 14/6/2005:

I
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- Lu{t sria A6i, U.i sung mQt sii tli6u cria Lu{t glao ar,rc .,gay 25fl 1 12009.
- Nehidinn s673/20L2ND-CP ngiy 26/9/2012 cta Chinh ph0 quy dinh
,A hqp t6c, ttdu tu cta nuoc ngoii trong linh 4rc girio dpc;
- Th6ng tt sO tZtZOtllTI-BGD&DTngdy 28/3l2}l1cta86 Gi6o duc
vir Ddo t4o ban hdnh Di6u lQ truong THCS, THPT vir trudng ptr6 trOng. . ,: :. .
co n-rrreu cap nQc;

- Thong nr s6 34/2OL4|T'I-BGDDT ngiry l5/lOl2ol4 cta BQ Gi6o {rc
vi Dio t4o vi viQc huong d6n thi henh mQt sti di6u cta Nghl ttinh s6
73/2OL2ND-CP ngity 26/912012 cria Chinh pht quy <linh v€ hqp trlc,.:
d6u tu cria nudc ngodi trong linh v.uc gi6o dgc.

Tht c1l : Chia t6ch, sip nh$p, hqp nh6t Trung t6m ngo4i ngi?-tin hgc; Trung
t6m alho tgo b6i dudng ng6n h4n c6 viin tIAu tu nu0c ngohi

Trinh tg
thgc hiQn

I
p
2

n
3

Sd GD&DT ti€p nh6n h6 so xin chia trich, srlp nhip, hqp nh6t t4i BQ

han ti6p nhan vd gi6i quy€t tht tUc hanh chinh cria Sd GD&DT;
. Sd GD&DT thAm dinh hO so, tap hqp cric y ki€n cta c6c Sd, ban,
gnnh hiru quan; huOng d6n b6 sung hO so (nt5u cdn);
. S& GD&DT chir tri ph6i hqp vdi cric Sd, ban, ngdnh htu quan cria

Thanh ph6 d6 tti chric dodn (itim tra thAm dinh li€n ngdnh;
4. Sd GD&DT t6ng hqp f ki6n, hodn chinh h6 so, tiri ligu;
5. Sd GD&DT trinh UBND Thdnh phiS xem x6t, ra quy5t tlinh;
6. Uy ban nhAn dAn Thdnh ph6 ban hrinh Quy6t Ainl cho phdp chia trich,
srip nh{p, hqp nh6t.

C{ch thri'c
thuc hi6n

NQp hO so qua buu diQn hoic trgc ti6p tai B0 ph|n tiiip nhan vd giii quytit
thri tqc hdnh chinh Sd Gi6o dpc vd Ddo tao Hd NQi (sd 23a Quang Trung,
qudn Hodn Kiiim, Hd Nli).

Thinh
phin
h6 so

1. VEn bAn d6 ngh! chiq trich, s6p nhap, hqp nh6t co sd gi6o duc.
2. MQt trong cric 1o4i giAy td tuong ring sau tt6y:

- Quyi5t dinh chia co so gi6o duc c6 v5n ttiu tu nuoc ngoiri dd duoc cht
sd h&u co sd girio duc th6ng qua;

- Quy6t dinh tAch co sd giSo dgc c6 v5n dAu tu nu6c ngoiri ttd dugc chir

sd hiru co sd gi6o dpc th6ng qua;

- Hq'p d6ng s6p nh4p do ngudi dai di€n theo ph6p lu{t cta c6c co sd
gi6o dgc c6 li6n quan soan th6o;
- Hqp d6ng ho. p nh6t do ngudi d4i diQn theo ph6p luft cta c6c co sd

gi6o dgc c6 li€n quan so?n tbqo.

Sii tuqng
hii so

06 bQ (trong d6 c6 01 bQ g6c c6 d6u d6).

74

ph6p lf



Thdi hgn
giii quy6t

30 ngdy ldm viQc k6 tu ngdy nhAn dn h6 so hqp lQ trong d6:
- Tai Sd GD&DT HdNQi: 23 ngdy;
- Tai UBND Thnnh ph6: 07 ngdy.

Otii tugng
thgc hiQn

- Chri ddu tu cic trung t6m c6 v6n dAu tu nu6c ngodi.

Co quan
thgc hiQn

- Co quan c6 thAm quy6n quytit dinh: UBND Thdnh phi5;

- Co quan thgc hiQn thir tUc henh chinh: Sd GD&DT;
- Co quan ptri5i hqp thuc hign: So NQi vu.

Kiit qu6
thUc hi6n Quy6t einfr hdnh chinh

L0 phi Khdng
Miu iltrn,
miu ttr

khai
Kh6ng

Ctr s&
phip lf

- Luft Girio dqc ngiy 14/612005.
- Luft sria aOi, UO sung mQt sti tli6u cta Lu6t gi6o duc ngiry 2511112009.

- Nghi dinh s6 tltzotzXo-CP ngiy 261912012 cia Chinh pht quy dinh
v6 hqp t6c, tliu tu cta nu6c ngoiri trong linh v.uc gi6o dqc;
- Th6ng tu s6lzlzonnT-BGD&DT ngdy 28/312011 cta B9 Girlo dsc
vd Eio tao ban hnnh Di6u lQ'Truong THCS, THPT vi trudng phO ttrOng

, ..: i ,
co n-r eu cap noc;
- Th6ng fi s634/2Ol4rrc-BGDDT ngiry 15/1012014 cira BQ Gi6o dpc
vd Ddo t4o v6 viQc hu6ng din thi hanh mQt sii di€u cria Nghi dlnh s6

73/2012/ND-CP ngity 26/9/2012 cria Chinh pht quy tlinh ve hqp trlc,

dAu tu cria nu6c ngoii trong linh vuc gi6o duc.

Thrt tuc l2t Giiti thG Trung t6m ngo4i ngi?-tin hgc; Trung t6m diro t4o biii dufrng
ngfn h4n c6 v6n tIAu tu nudc ngohi

Trinh tg
thqc hiQn

1. Sd GD&DT tiiSp nhfn h0 so xin gi6i thi5 tai BQ phAn ti6p nhin vd gidi
quy6t thri tuc hdnh chinh cira Sd GD&DT;
2. Sd GD&DT thim ttinh h6 so, tap hqrp c6c y ki6n cta cric Sd, ban,

ngdnh hiru quan; hu6ng ddn b6 sung h6 so (nriu c6n);

3. Sd GD&ET chri tri phtii hqp vdi cric Sd, ban, ngdnh hiru quan cta
Thanh ph6 d6 t6 chric doan kiilm tra thim dinh li€n nganh;

Sd GD&DT t,5ng hqp f kiiin, hoin chinh h6 sq tii ligu;
Sd GD&DT trinh UBND Thdnh ph6 xem x6t, ra quy6t ttlntr;
Uy ban nhdn d6n Thanh ph6 ban hanh Quy€t dinh cho ph6p gi6i th6.

4

5

6

Cich thric
thgc hiQn

BO phAn ti6p nh6n hd so vd tri k6t qua giai quy6t tht tuc hanh chinh - Sd
Gi6o dgc vd Dio tao Ha Nqi (sO 23 Quang Trung, q! ?{r Hoan Ki6m, Ha NQi).
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Thhnh
phin
h6 so

1. Vdn bin dd ngh! gini th6 co sd girio duc;
2. Quy6t dfnh gi6i th6 co sd gi6o duc.

S5 luqng
hd so

06 bO h6 so (trong d6 c6 0l b0 chinh, ddLu d6).

Thoi hgn
giii quy5t

12 ngiry lim viQc k6 tu ngdy nhan dri hd so hqp 16 trong d6:
- Tai Sd GD&m Hd NQi: 08 ngdy;
- T4i UBND Thdnh ph6: 0

Otii trqng
thgc hi-Gn

- Chtr tliu tu cric Trung t6m.

Co quan
thgc hipn

- Co quan c6 thAm quy€n quy6t dinh: UBND Thdnh ph6;
- Co quan thgc hign tht tqc hdnh chinh: 56 GD&DT;
- Co quan ph6i hqp thgc SdNqi ru.

K6t qui
thqc hiQn Quyet dinh hdnh chinh

LQ phi Kh6ng
Miu tlon,

m6u td
khai

Kh6ng

Co s&
ph6p lf

- Luat Gi6o dgc ngdy 14/6/2005.
- Luat sta OOi, UO sung mQt stl dieu cira Lu4t Girio dr,rc ngity 25llll2}Og.
- Neh! dinh sii t:glzo t gn{D-CP ngdy 22 thlng 10 ndm 2013 quy dinh
xri ph4t vi ph4m hdnh chinh trong linh v.uc girio dgc;
- Nghi dinh sOlltZOtZXO-CP ngdy 26/9/2012 cta Chinh phri quy tlinh
v6 hqp t6c, tIAu ru ctra nu6c ngoai trong linh 4rc gi6o dr;c;
- Th6ng tu s6 03/2011rrI-BGDDT ngdy 28101/2011 cta BQ GD&DT
vd vi€c ban hirnh Quy ch6 t6 chric vd hopt dQng cria trung t6m ngoqi
ngt tin hgc;
- Th6ng tu tO 4IZOUTT-BGDET ngiy 1511012014 cira BQ Gi6o dqc
vir Ddo t4o vA viQc huong din thi hanh m6t s6 di6u cta Nghf dinh sd

73/2O|2IND-CP ngdy 261912012 cia Chinh pht quy dinh vC hqp t6c,
,l
ddu tu cta nudc ngoii trong linh vuc giiio dqc.

Trinh tq
thgc hiQn

- Tii5p nhfln hd so DIng kf ho4t dQng ddo tao, bdi duong ng6n h3n Ngo4i

ngt, tin hoc chuydn nginh vd c6c chuy€n m6n kh6c thuQc hQ Trung c6p

chuy6n nghi6p, kitim tra nQi dung vd hinh thtic theo mAu d6ng ky hoat

dOng (phu luc dinh kdm);
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Thri tuc 13: CAp gi6y chfng nhin ilIng kf ho4t ilQng tliro t4o bdi duong chuy6n

nginh ng6n hqn thuQc cic trung tdm c6 chric ning tlio tqo.



- Kiiim tra, huong din b6 sung, hodn thiqn hO so 1n6u can thi6tl;
- Sd GD&DT t6 chric doan kidm tra thAm <tinh cric nQi dung d6 ghi trong
dC an dang ky ho4t <lQng;

,,.-: . ...t
- T6ng hqp y ki€n, hoan chinh h6 so, tdi liQu;

- Cdp ei6y chrmg nhin dang ky hoat dQng.

NQp h6 so qua buu di6n holc tr.uc ti6p tai B0 phin ti6p nhQn vd giii quytSt

tht tlrc hdnh chinh Sd Girio dpc vd Ddo t4o Hd NQi (sd 2Ja Quang Trung.

qudn Hodn Kidm, HA NOi).

Thinh
phin
hd so

C6ng vnn vA viQc d6ng ky hoat dQng tldo t4o cria co sd girio dpc, kdm theo

chuong trinh tldo tao, chuong hinh m6n hqc, danh srich gi6o vi6n tham gia

ddo t4o, hd so cria gi6o vi6n tham gia thinh giang; bang k6 c6 sd vf,t ch6t

trang thi6t bi phuc w viEc thgc hiQn chuong trinh tldo tao cta nhirng

chuy€n nganh ttinh md, (phU lUc dinh kdm).

56 lu.crng

hd so
02 ( b0)

Thli h3n
giii quy5t

Trong thdi h4n l0 ngdy ldm viQc k€ tri ngdy nhfn di h6 so hqp lQ

oiii tugng
thr;c hiQn

C6 nh6n, t6 chr?c.

Co quan
thuc hi0n

- Co quan c6 thAm quyen quyi5t dinh: Sd Girio dpc vd Ddq tAo.

- Co quan tryc ti6p thgc hiQn TTHC: Phdng GDTX&CN.
K6t qui
thgc hiQn Quy6t dinh hdnh chinh

L0 phi Kh6ng
- C6ng vdn xin <l5ng ky ho4t dQng tldo tao, b6i dudng ngin han Ngoai
ng8, Tin hgc chuy€n nganh vd c6c chuy€n m6n ki thu{t, nghiQp vU khac

cta don vi ;

- Danh s6ch crin bQ, gi6o vi6n, nhdn vi6n cta dcrn vi;
- Chuong trinh, k6 ho4ch vd nQi dung cta timg chuyOn nganh dEng U
ho4t dQng tldo tao, bOi duOne;

- Bang IiQt kO s6 phdng hgc, crlc rniiy m6c, trang thi6t bl phuong tiQn phgc

vq giang d4y, hgc tip theo c6c chuy€n ngdnh.

YGu cAu,

ilidu kiQn
thgc hiQn

kh6ng

Ccr s&

phip If

- Luat Gieo dgc ngdy 14/6/2005, sta ddi nam 2009;
- Lu4t doanh nghiQp nudc cQng hoi XHCN ViQt Nam;
- Thdng tu sO 0:/Z0t tffT-BGD&DT ngdy 28/Oll2}l1vE quy ch€ t6 chric
vd ho4t dQng cta trung tdm Ngoqi ngtr, Tin hgc.
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C6ch thric
thgc hiQn

M6u tlon,
m6u td
khai



Thr[ tuc 28: C6p giSy chrirg nhin ho4t ilQng, gia h4n ho4t tlQng d5i vdi Trung
t6m ngo4i ngt, tin hgc.

Trinh tq
thr;c hiQn

- Cric t6 chric ding ky c5p gi5y chimg nh{n ho4t dQng, gia hpn ho4t dQng

elAo t4o, Udi duOmg ngo4i ngt, tin hqc nQp hd so theo quy dlnh tai Sd

GD&DT HdNoi.
- Sd Girio dgc vd Ddo tao ki6m tra, ti6p nhan h6 so, vitit phit5u hgn cho t6
chric, c6ng d6n.

- Sd Girio duc vi Ddo t4o ti6n hanh thAm dinh cric di6u ki€n vd co sd vdt
ch6t, nhAn sU tai dia <li6m t6 chric ddo tao.

- T16 k6t qui cho td chr?c, c6ng d6n theo phi6u hgn tai dia di6m nQp h6 so.
*Thdi h4n cria giSy chung nhpn ho4t dQng chtng nhf,n ho4t dQng, gia h4n

ho4t dQng tlio t4o, UOi auOng ngoqi ngfr, tin hqc ld 24 th6ng k6 tu ngdy kj
tru6c khi h6t thdi hpn 0l thring phAi ti6n hanh thn tqc gia h4n ho4t tlQng.

;l

C6ch thrl'c
thgc hiQn

NQp hO so qua buu di€n ho{c truc ti€p tai B0 ph6n tiiip nh{n vd gi6i quytit
thri tpc hdnh chinh Sd Girio dqc vd Ddo tao Hd NQi (sri 23a Quang Trung,
quQn Hodn Kiem, Hd Nli)

Thhnh
phAn hti so

l. Oiii vai ni so ciip gitiy chfmg nhQn hoqt tleng:
- Td trinh dd nghi c5p phdp hogt dQng cldo t4o, UOi auOng ngoai ngfi, tin
hqc do gi6m d6c trung t6m ky t6n, d6ng d6u; cam k6t dam b6o an ninh, trft
t.u, vQ sinh m6i trudng, quy dlnh cria ciic c6p quan lj noi t6 chfc ho4t d6ng
(c6 x6c nhfln cria UBND x5, phudng noi d{t ttia tti6m);
- Quytit dinh thenh l{p trung t6m do co quan c6 thAm quydn c6p;

- NQi quy ho4t ilQng cria trung tAm;

- 86o c6o vd trang thi6t bi ldm viQc cria vdn phdng, lop hgc, phdng thr,rc

hdnh, co sd phuc vq diro t4o trong d6 ph6i c6 vdn ban chimg minh vd
quydn sd htu (hoac hqp ddng thu€) a6t, ntra, kinh phi hoat dQng;

- Chuong trinh, girio trinh, tdi liQu d4y hgc;

- Danh s6ch trich ngang c6n bQ qudn ly, gi6o vi€n, nhAn vi6n kdm theo

hqp d6ng lao dQng, bin sao vdn bing, chring chi chuyOn mdn cria hmg c6

nh6n. Girio vi6n ngudi nudc ngodi phdi c6 dAy dn hO so theo quy <tinh cria

nhir nudc;
- So y6u ly lich cria ngudi ldm gi6m d6c trung t6m, c6 xric nhin cta chinh

:-.
quy€n dia phuong noi cu tru hoic xiic nhdn cta co quan c6 th6m quy6n;

B6n sao hqp lQ van bing chuy6n m6n, chimg minh thu nhAn dAn; Gi6y

kh6m sirc kh6e hqp lQ;

- C6c quy dinh v6 hqc phi, l0 phi;
- Chrmg chi sE c6p cho hoc vi€n khi ket thtc kh6a hgc.

Z. Oiit vdi ha so gia hqn host dQng:

- Td trinh de nghi gia fun hoqt dQng;
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- Thanh phan h6 so gia han gi6y chtmg nhin hoat tlQng ttuo. c thgc hiQn nhu
tht tuc c6p gi6y chtmg nhin hoat dOng.

56 luqng
h6 so

Thoi h4n
giii quyt6t

Trong thdi h4n 10 ngdy ldm vi€c ki5 tu ngdy nhan fi h6 so hqp lQ

D5i tuqng
thgc hiQn

Co quan
thgc hiQn

Sd Girio dgc vA Ddo tao HA NOi

K6t qui
thEc hi0n

C6rp gi6y chring nhf,n ho4t dQng hoac gi6y chimg nh{n gia h4n hogt dQng.

L0 phi Ki6ng
Miu tlon,
miu td
khai

Kh6ng

).
Y eu cau,
tlidu kiQn

thgc hiQn

Khdng

Co s&

ph{p lf

- Nghi tlinh sO tf glZOtfA,fD-CP ngdy 22thdng 10 nim 2013 quy dinh xri
ph4t vi ph4m hanh chinh trong linh vgc girio dqc ;

- Th6ng tu s6 03/2011/T'[-BGDDT ngity 2810112011 cta BQ Girio duc vd

Edo tao vd viQc ban hanh Quy ch6 t6 chric vd hopt ttQng cria trung tdm

ngoai ngf tin hqc;
- quytit ainl sil :arzotolqo-UBND ngdy 08/9/2016 cia UBND Thnnh ph6

Hd NQi v€ viQc quy dinh chr?c ning, nhiQm ur, quydn h4n vir co c6u t6 chfc
cta Sd Girio dgc vir Dio t4o thinh ph6 Ha Ngi .

Tht tuc 32: C6p gi6y chri,ng nhQn ho4t ilQng d4y th6m, hgc th6m trong nhi trulng

Trinh tg
thuc hi6n

- T6 chtic, cii nh6n t6 chtc ho4t tlQng dgy th6m, hgc th6m ngodi nhd

truong nop hd so theo quy dinh tai Sd GD&DT Hd N6i;
- Sd Girio dgc vd Ddo t4o ki6m tr4 tiiip nhdn h6 so, vi6t phi6u hen cho t6
chtc, c6ng din;
- Sd Gi6o dr,rc vd Ddo t4o ti6n hdnh thAm dinh c6c did;u ki€n vA co sd vft
ch6t, nhdn sU tai co sd t6 chric d4y th€m, hqc thOm;

- Trn k€t qu6 cho t6 chric, c6ng dAn theo phi6u hgn tpi dla di6m nQp hd so;
*Thoi h4n cta gi6y chrmg nh{n t6 chr?c ho4t dQng dgy th6m, hoc th€m
ngodi nhd trudn gld24 thingk€ nr ngdy kli; tru6c khi het thdi h4n 01 thring

a!6i ti6n hanh tht tr,rc gia h4n ho4t dQng.
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Cdch thri'c
thgc hiQn

NQp hO so qua buu ili$n hopc tryc ti6p tai eO ph6-rn ti6p nh{n vd gi6i quy€t
tht tUc hanh chinh Sd Girio dgc vd DdLo tao Ha Ngi lsti ZSa Qtnng Trung,

Hodn Hd N0K, em

3.1. D.ii vrii h6 so c6p gi6y chrirng nhgn ho4t tlQng:
- Don dd nehi c6p gi6ry chung nhin tO chfc hoat ddng d4y th6m, hoc th6m
ngodi nhd trudng cria t6 chric, c6 nh6n (Ml), kdm theo b6n cam k6t v6i Uy
ban nhAn dAn c6p xE noi ddt <Iia di€m d4y th6m hgc th€m (c6 xdc nhfln crla
UBND c6p xi) thgc hiQn cric quy tlinh vE d4y th€m, hgc th6m ngodi nhd
trudng vd tr6ch nhiQm giir gin tr{t t.u, an ninh, d6m bio vQ sinh m6i tru}ng
noi t6 chric d4y th€m, hgc th€m (M3);
- Danh sdch trich ngang ngudi t6 chric ho4t dQng day th6m, hoc th6m vd
ngudi <ldng kj day th€m (M4);
- H6 so cria ngudi t6 chric ho4t dQng d4y th6m, hoc th€m: gi6y khrim sric
kho6 do b6nh vign da khoa c6p huyQn c6p; So y6u li lich c6 x6c nhdn cria
co quan c6 thAm quytin; ban sao hqp l€ (hoac bin ph6 t6 kdm theo b6n
chinh dd aOi ctritiu;: quyet Oinh nghi huu (n6u ld crin bQ nghi hw), CMND,
ciic vin bing chring chi.
- H6 so cta ngudi deng ky d4y th€m: Don dlng kj dAy th6m c6 d6n inh vd
x6c nh4n theo quy dinh tai Khoan 5, Eidu 8 cta Th6ng tu lTl2Ol2lTT-
BGD&DT (M2), giey khiim sric khod do b6nh viQn da khoa c6p huygn c6p;
bin sao hqp lQ vin bing, chimg chi; hgp <l6ng lao d6ng giira nguoi t6 chric
dpy th€m, hgc th€m vdi gi6o vi6n, nh6n vi6n;
- K6 hoach t6 cht?c ho4t dQng dpy th6m, hoc th6m the hiQn 16 c6c n6i dung:
Mr,rc dich, y€u cAu t6 chr?c hogt dQng day th€m, hgc th€m, ddi tuqng hqc
th€m, nQi dung d4y th€m, dia di6m, co sd v{t chAt t6 chric day th6m, mric
thu tiiin hgc th6m, phuong 6n t6 chirc day th6m, hgc th6m, dia chi, s6 diQn

thoai, email. . .

- Hd so cta t6 chtc (n6u c6): Chtmg nhQn ddng ky kinh doanh, Quyrit Ainfr
thdnh l4p trung tam; N6u ld co quan qudn ly tr.uc ti€p: ph6i c6 quytit dinh
UO nliem ngudi ldm giSm ddc trung tam. N6u ld co quan b6o trg: phii c6
c6ng vin xin b6o trg trung tam;

- HO so co sd vdt ch6t: Hqp <tdng thu€ dia diOm bin chinh c6 x6c nhAn cta
vdn phdng c6ng chimg (n;5u thu6); Gi6y chrmg nhfn quyAn sri dung d6t
(bdn sao hqp ph6p);

- Chuong trinh d4y th6m;

3.2. E6ivdi hd so gia hgn hogt tlQng:

- Don dC nghi gia h4n ho4t dQne (M5);

- Thanh phan h6 so gia h4n gi6y chirng nhfln t6 chric hopt dQng ho4t dQng

th6m, hgc th€m <lugc thuc hiQn nhu athri tuc c6 ch[m nhdn

phAn hii scr

Thinh

01 b6
Si6luqng
hd scr
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Thli $n
giii quy6t Trong thdi h4n 12 ngdy ldm viQc k6 tu ngdy nhfln dri h6 so hqp 16.

D6i tuqng
thu3 hiQn

Co quan
thgc hiQn

- Co quan c6 thim quydn quy6t dinh: Sd GD&DT Ha NOi

- Co quan tryc tiiip thgc hiQn TTHC: Phdng Gi6o dgc ph6 thdng -
Sd GD&DT.

K6t qui
thgc hiQn

Cdp gi6y phdp.

LQ phi Kh6ng
- T€n m5u don, miu td khai l:- Don tlEng k! tham gia d3y th6m trong nhd

truong (Danh cho CB, GV tluong nhiQm t4i c6c co sd GD);
- T€n m6u don, miu td khai 2- Danh srich CB,GV d4y th6m trong nhd

truong.
YGu ciu,
tliiiu kiQn

thgc hiQn

kh6ng

I
Yeu cau,
di6u kiQn

Co s&

phip lf

- Thdng tu s6 tl/zltzlBGDDT ngity 1615/2012 cria B0 Gi6o duc vir Ddo

t4o ban hAnh qui tllnh v6 d4y th€m, hgc th€m;

- Quy6t dinh sd 22|2O|3IQD-UBND ngity 25/612013 cta UBND thdnh phd
Hd NOi ban hanh quy dinh vC quan V day th€m hgc th€m.

Thfr tuc 33: C6p gi6y chrirng nh$n hoqt tlQng gi6o dgc c6c trudng THPT c6ng lip,
tu thgc; THPT chuy6n ( Ddi vti ctic trudng moi thdnh lQp, chuyAn il6i aia ifiAm nogc
cdc trrdng hogt itQng gitio dqtc trd lgi ).

I

;{

A. O5i vrfri cdc trulng mdi thinh l$p ho4c ho4t tlQng gi6o dgc tr& l4i sau mQt thdi
gian dtng ho4t {IQng.

Trinh tg
thgc hiQn

l. Sd GD&DT ti6p nhfln h6 so dC nghi cta trudng THPT c6ng lQp, tu
thuc; THPT chuydn (ggi tit la CSGD) tt€ ngh! c6p Gi6y chrmg nh{n
(GCN) cho ph6p ho4t tl6ng gi6o duc;
2. Sd GD&DT titin hanh thim dinh hd so vd ciic di6u kien vd td chric bQ

m6y, CSVC, trang thii5t b! d4y hgc c[a CSGD theo qui dinh hi€n hdnh;
3. Gi6m d6c SqtLGCN cho ph6p CSGD dugc ph6p ho4t dQng gi6o dpc.

Crich th[rc
thgc hiQn

NQp hO so qua btru tli€n hoic tr.uc ti6p t4i BQ phfn tir5p nhdn vd gidi quy6t
thri tqc hdnh chinh Sd Girio dUc vd DAo tao Hd NQi (sri 23a Quang Trung,
quSn Hodn Kiiim, Hd NAil.

Thinh 1. Td trinh cria CSGD dd nghi cho phdp h td0ng girio dr,rc;

TOp th6

Miu tlon,
mau td
khai

Khdng

2L



phin hd so 2. Bdn sao chimg thgc quyiit ttinh thdnh lap CSGD ;

3. Biio ciio chi ti6t v€ tinh hinh tri6n khai OA an Aau tu thenh l6p trudng
(86o c6o cAn ldm r5 nhirng cdng vi€c cu th6 da hoan thanh ho?c dang thuc
hiQn: tdi chinh, di€u ki€n d6t dai, co sd vdt ch6t, trang thi6t bi phuc W hoat
d$ng girio dpc, dQi ngi ciin bQ quan lli vd gi6o vi0n );

4. Bdn sao chimg thuc: Quyilt dinh thdnh lfp HQi d6ne quan trl (d6i v6i
truong THPT tu thpc); quy6t ainh UO ntriQm Hi€u tru&ng, Ph6 HiQu *tug,
danh s6ch c6c t6 chuy€n m6n; hqp d6ng ldm vi6c tld tlugc ky gita HQi
-;.ddng qudn tri v6i crlc girio vi6n, nh6n vi€n; danh s6ch kdm so y€u ly l!ch,
bdn sao vIn bing, chimg chi hqp lQ cta girio vi6n, nhAn vi€n ;

5. Quy chti t6 chr?c, ho4t dQng cta CSGD;
6. Bin cam ki5t beo d6m thqc hiQn dAy dt theo chuong trinh giang dpy

cta BQ Gi6o duc vd Diro tAo. Trong truong hqp CSGD c6 thyc hiQn

chumrg trinh giAng d4y b6 trq ngo4i ngir thi phAi dugc thAm tlinh vd c6p
ph€p cria Sd Gi6o duc vd Ddo tao Hd NQi;

7. Danh muc t6ng hqp trinh d6 c6n b0, gi6o vi€n, nh6n vi6n; sO luqng
phdng hsc, phdng ldm viQc, co sd v4t chAt, trang thi6t b!, dO dnng thiet bi
day hqc drip tmg c6c didu kign quy dinh (L{p theo mdu l, 2,3, 4 );

8. Vdn b6n phep ly x6c nhdn quy6n sir dUng d6t ho[c hqp ddng thu6 try
sd de CSGD hoat tl$ng vgi thoi han ttii thi6u kh6ng du6i 3 ndm;

C6c vdn ban ph6p lli x6c nhfln v6 s6 v6n hiQn c6 cria CSGD b6o dim
tinh hgp phrip vd cam k6t se chi sri dgng dC tliu tu x6y dpg vd chi phi cho
c6c hoat dQng thuong xuy€n cta CSGD khi dugc c6p c6 thAm quydn cho
phdp ho4t dQng gi6o dUc; phuong rin huy dQng v6n vir cdn OOi vt5n ti6p
theo tlO b6o ddm du tri 6n ilinh ho t dQn cta CSGD.

56 luqng
hd so

01 (b0) chinh vi 03 bQ photo.

Thcri h4n
6t

Trong thdi h4n 20 ngdy ldm viQc k6 tu ngdy nhin dt h0 so hqp lQ .

E6i tuqng
thuc hi n

TQp th€

Co quan
thqc hiQn

- Co quan c6 thAm quy€n quydt dinh: Sd Gi6o duc vd Ddo tao Hd NQi;
- Co quan tryc tiiip thgc hiQn TTHC: Phdng Gi6o dsc phd thdng;

: Cdc hdn hd ban li€n uan thuQc Sd.-Co uan h6i h
K6t qui
th hi n

Gidy chring nhin cho phdp CSGD ho4t tlQng gido duc

hi Kho

MAu alon,

m6u td
khai
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YGu cAu,
,.1 . .-
oreu t(len
thgc hiQn

kh6ng

t
Y eu cau,
tli6u ki6n

CSGD ph6i <tim bdo c6c di€u ki6n quy dinh t4i kho6n 2 Di€u 9 cria Th6ng
w s6 tzlzOnfiT-BGDDT ngiry 28/3/2011vd viQc ban hdnh Di6u l€
trudng trung hgc co sd, truong trung hqc ph6 th6ng vA trubng phO thOng

c6 nhi6u c5p hgc cria BQ trudng B0 Gi6o dqc vd Ddo t?o.

Ccr sO

phip lf

- Th6ng tu s6 tz/zoll IrT-BGDDT ngdy 28/3 l2}ll vd vigc ban hAnh Didu
lQ truong trung hgc co sd, trudng trung hgc phd thdng vd trudng ph6 th6ng

c6 nhidu cdp hqc cria BQ tru&ng B0 GiSo dqc vd Ddo t4o;

- Th6ng tu sO l:/ZOt tffT-BGDET ngdy 28/3l20ll vd viQc ban hinh Quy
ch6 t6 chric vd hoqt dQng cta trudrng ti6u hgc, tnrdng trung hgc co sd,

truong trung hgc ph6 th6ng vd trudng ph6 th6ng c6 nhi6u c6p hgc loai

hinh tu thuc cta BQ trudng B0 Gi6o duc vd Dio tao;

- Th6ng n s6 O6/zO]r,EI-BGDDT ngdy l5/O2l2ol2vA vi€c ban hdnh

Quy ch6 t6 chric vd ho4t dQng cta trudng trung hoc ph6 th6ng chuy€n cta
BQ truong BQ Gi6o duc vd Ddo tAo;

- Thdng tu s6 l2lzol4nT-BGDDT ngdy l8l4l2o14 v€ vi€c Sria ddi, bo

sung Didu B virDi€u24 Quy ch6 td chric vd hopt dQng cta truirng trung
hoc ph6 th6ng chuydn ban hdnh kdm theo Th6ng tu s6 oOZzotzfff-eCoof
nedy 1 5 thine 02 ndm 2012 cria BQ truong B0 Gi6o duc vir Ddo tao;

B. E5i vcri cic trulng chuy6n aOi ala ai6m girlo dgc.

1. Sd GD&DT ti6p nhQn h6 so dd nghi cta trudng THPT c6ng l4p, tu thuc
(gqi tdt ld CSGD) tt€ nehi cAp Gi6y chimg nh{n (GCN) cho ph6p chuy6n

O6i Oia Oiem hogt ttQng gi6o duc;
2. Sd GD&DT ti6n hanh thAm ttinh h6 so vd c6c di€u ki0n vd t6 chric b0

mriy, CSVC, trang thii5t bl d4y hqc cta CSGD theo qui dinh hiQn hdnh;

3. Gidm d6c Sd kj GCN cho phdp CSGD dugc phdp ho4t dQng girio dqc;

4. Enn vi nhan kt5t qu6 tai theo phi6u hgn tai BO phan ti6p nhfn
hd so vd tr6 k6t qui thi tpc hdnh chinh cria S0 GD&DT He NOi.

C6ch thr?c

thgc hiQn

NQp hd so qua buu dign hoac tryc ti6p tai B0 ph{n tiiip nh4n vd gi6i quy6t

tht tuc hinh chinh Sd Gi6o duc vd Dio tao Hd NQi 1sA ZSa Quang Trung,

quQn Hodn KiAm, Hd N1,i)

Thinh
phin hd so

l. C6ng v6n cria CSGD tI6 nghi xin chuy6n a6i Aia OiCm ho4t dQng;

2. Vnn b6n phdp ly x6c nhAn quydn sri dgng d6t ho{c hqp tt6ng thu6 dia
diem de CSGD ho4t dQngv6i thdi h4n t6i tnieu kh6ng dudi 3 ndm;

3. Danh muc s6 luong phdng hgc, phdng ldm viQc, co sd v6t ch6t, AO dUng

thii5t bi day hgc drip img c6c di6u kiQn day vd hgc tai dia di6m m6i theo
u dinh ( Miu r,2,3);

Sii luqng q]!Q) chinlsQl b0 pbotp.
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hd so
Thli h4n

a.gtar quyet Trong thcri h4n 15 ngdy ldm viQc k€ tu ngdy nhan dri h6 so hqp lp

o5i tuqng
thqc hiQn

Tap th€

Ctr quan
thgc hi$n

- Co quan c6 thAm quyCn quy6t dinh: Sd Giiio duc vd Ddo tAo Hd NQi;
- Co quan tryc ti6p thgc hiQn TTHC: Phdng Girio duc ph6 th6ng;
- Co quan phOi hqp: C6c phdng phdng ban li6n quan thuQc 56.

K6t qui
thqc hiQn

Gi5y chtmg nhfln cho ph6p chuy6n O6i Oia Oiem ho4t dQng girio duc.

L€ phf Kh6ng.
Miu tlon,
miu td
khai

Khdng.

YGu cAu,

ttidu kiQn

CSGD ph6i dim b6o c6c tti€u kiQn quy dinh tai kho6n 2 Didu 9 cta Th6ng
fi s6 l2l2\l IITT-BGDDT ngity 28l3l20ll vd viQc ban hdnh Di€u l€
trudng trung hoc co sd, trubng trung hoc ph6 th6ng vd trudng ph6 th6ng
c6 nhiAu c6p hqc cta 86 tru&ng B0 Gi6o dpc vd Ddo tao.

Cn s&

phip lf

- Th6ng w s6 tZlZOtllTT-BGDDT ngity 28l3l20ll vd viQc ban hdnh Di€u
lQ trudng trung hoc co sd, trudng trung hoc ph6 th6ng vi trudng ph6 th6ng
c6 nhidiu c6p hqc cta BQ truong B0 Girio duc vir Ddo t4o;
- Th6ng n s6 lZlZOttlTT-BGDDT ngity 281312011 v€ viQc ban hanh Quy
ch6 t6 chric vd hoAt dQng cria truong ti€u hqc, trudng trung hoc co s6,

trudng trung hqc ph6 th6ng vd trudng phO thOng c6 nhidu cdLp hqc 1o4i

hinh tu thgc cta BQ tru&ng BQ Giqg dqc vd Diro t4o.

Thri tuc 34: Cip gi6y chfmg nhf,n viQc dgy vir hgc bing ti6ng nurlc ngoiri trong c6c
trutmg ph6 th6ng.

A. Diii v6d cdc trulng ti6u hgc

Trinh tg
thqc hiQn

- Don v! c6 nhu ciu d4y vd hqc bang tii5ng nu6c ngoii nQp hd so xin c6p

gi6y chring nhin tAi bQ phan mQt cria - Sd Gi6o dgc vd Ddo tpo Hd NQi;

- Sd GD&DT ti6p nh4n, ki6m tra hd so;

- Sd GD&DT ti5 chfc ki6m tra thAm dinh tai don vi;
- Girim d6c S0 k! c6p gi6y chtng nhfln;

- Sd GD&DT tri Gi6y chimg nh4n cho ilcm vi (theo phi6u he.n) tai b0 phan

m6t cria.

C6ch thric
thgc hi$n

NQp h6 so qua buu diQn hoic tryc ti6p tAi BO phan ti€p nhfn vd gi6i quytit

thri tuc hdnh chinh Sd Gi6o dr,rc vir Ddo tao Hd NQi (s6 23a uan Tnm



qudn Hodn Ki€m, Hd NQi)

Thirnh
phiin hii so

- Da an chi tiiit day vd hgc bing ti6ng nudc ngodil
- Td trinh d6 nehi cdp Gi6y chimg nhfn d4y hgc beng tii5ng nu6c ngodi;
- Chuong trinh, thoi kh6a bi6u dg kit5n thgc hiQn v6i c6c kh6i lop;
- BQ chuong trinh, tdi liQu giang d4y ngo4i ngt theo c6p hqc;
- Ban thuy6t minh v€ tinh khi thi cria chucrng trinh, dqy Demo c6 hqc sinh;
- Bi€n ban th6m dinh cta HQi d6ng c6p co sd ( qufln, huyQn).

S5luqng
h6 so

3 b0 chinh.

Thdi h4n
gi6i quy6t

Trong thdi hgn 20 ngdy ldm viQc kri tu ngdy nhfn dri h6 so hqp lQ k6 phu
Itlc cht fi& kim theo).

oiii tuqng
thgc hiQn

Co quan
thqc hiQn

- Co quan c6 thim qryen quy6t d!nh: Sd Gi6o dqc vd Dio t4o Hn NQi;

- Co quan truc ti6p thuc hiQn TTHC: Phong Girio duc ph6 th6ng:

- Co quan ptrOi trqp: Cric phdng ban li6n quan thuQc S0 GD&DT.
K5t qui
thgc hiQn

L€ phi Kh6ng
Miu dcrn,

m6u td
khai

Kh6ng

YGu cAu,

tliiu kiQn

- C6 dAy dt c6c loai hd so hqp lQ nhu d mqc 3;
- OC rin xay dgng phii r5 c6c didu kiQn v6 co sd vflt ch6t, trang thi6t bl vd
dQi ngff gi6o vi6n giang day.

- Luft Girio dqc ngiy 14/6/2005;
- Luit Tht tl6 ngdy 2llll/2012;
- Nehi dinh sO ZSIZOO6INO-CP ngdy 021812006 cria Chinh phri qui dinh chi
tit5t vd huong dan thi hdnh mQt s6 di€u cria lu@t Gi6o duc;

- Nghidinh s6 OTIZO1OnVO-CP ngdy 081612010 cria Chinh phi v6 kiem
sorit TTHC;
- Quy,5t dinh sO 1400/2008/QD-TTg ngiry 30/912008 cta Thri tuong Chinh
phri ph6 duyQt D€ rin D4y vd hgc ngoai ngir trong h€ th6ng girio dqc qu6c
d6n giai do4n 2008 - 2020 (ggitat ld D€ 6n Ngo4i ngir Qudc gia 2020);
- Quy,5t dinh sd 72l2}l4-QD-fig cta Tht tu6ng chinh phi kf ngdy
17/1212014 quy dinh vd viQc d4y vd hqc bing ti6ng nu6c ngodi trong nhd
truong vir cric co sd gi6o duc khric.
- K6 ho4ch sO 9OlfH-UeND ngiry 2l thing6 n1m2012 cria Uy ban nhdn
d6n Thdnh ph6 Hd N$i x6y dung K6 ho4ch ndng cao ndng luc srl dqng
ngoai ngir cho gi6o vi€n, hgc sinh ph6 thdng, gi6o dyc chuy€n nghi6p, girio

T6 chrtc.

GiSy chimg nhfn

Co sO

ph6p lf

25



dUc thudng xuy€n theo Oe rin "Day vd hoc ngoai ngir trong hQ thilng gi6o
dgc qu6c dAn giai do4n 2008-2020".

n. Oiii vcri c6c trulng THCS vh THPT

Trinh tr3

thuc hi6n

- Sd GD&DT ti6p nhfln hd so xin ph6 duyQt chuong trinh d4y b6 trg ngo4i
ngft cta c6c don vi c6 dt tu c6ch ph6p nhdn;
- Sd thdm dlnh chuong trinh vd tu crich ph6p nhdn cria don vi, hd so bing

L-^
cAp li€n quan c6ng t6c giang d4y trong nha trudng (phil hgp c6c cAp hqc);
- Gi6m d6c Sd kf ci6y chimg nhQn;

- Sd Gi6o dqc vd Ddo tao tr6 k6t qua (gi6y chring nhfn) cho tlon vi vd luu
hd so.

Cdch thri,c

thgc hiQn

NQp hO so qua brru di6n hoic tr.uc tit-ip tai B0 phfln ti6p nhfn vd gi6i quy€t
thri tqc hdnh chinh Sd Girio dgc vi Ddo tao He NOi (sd 2Sa Quang Trung.
quQn Hodn Kiiim, Hd N\i).

Thirnh
phin hd so

| 
- Od an chi ti€t x6y dmg chuong trinh d4y vd hgc ngoai ngtr
- Cric lo4i giAy phdp cia trung tam (thdnh lfp, hoqt dQng, kinh doanh,...);
- To trinh d€ nehi thdm d!nh, ph6 duyQt chuong trinh;
- Td trinh cta Hieu truong ciic truong xin hgc chuong trinh day b6 trg;
- Chuong trinh, thdi kh6a bi€u dU ki€n thr,rc hiQn vdi cac khOi lcrp;

- B6ng t6ng hgp s6 luqng cric trudng, s6 ti6t, trO so gi6o vi€n (nu6c ngodi,
trong nu6c);
- 86 chuong trinh, tdi liQu gidng d4y ngo4i ngt theo c6p hgc;
- Bin thuy6t minh vd tinh kha thi cria chuong trinh, d4y Demo c6 hQc sinh;
- Bi6n ban thAm dinh cria HQi ddng c6p co s0;

- K6 hoqch thu chi tdi chinh;
* C6ng vEn phe duyQt chuong trinh ldn gan nh6t (v6i c6c rlon vi xin gia
han);
* T6m tit k6t qu6 thgc hiQn cric n6m hoc tru6c (vdi tl<vn v! xin gia h4n).

56 lugng
hii str

Thtri h4n
r,_grar quyet Trong thdi h4n l0 ngdy lim viQc k€ tu ngdy nh6n dri hd so h-o. p lQ.

Diii tugng
thgc hiQn

Cri nhdn, t6 chric

Co quan
thqc hiQn

- Co qru, c6 thAm quy6n quy6t dinh: S0 Gi6o duc vd Ddo t4o Hd NQi

- Co quan truc ti6p thgc hiQn: Phdng Girlo duc ph6 thong

K6t quii
thgc hiQn

L0 phi Kh6
Miu tlcrn,

m6u td
Kh6ng.

z6

2 bQ chinh vd 04 bQ photo.

GiSy chung nhfn.



khai

YGu cAu,

tli6u kiQn

CSGD ph6i ddm bio c6c didu kiQn quy dinh tai khorin 2 Didu 9 cria Th6ng

fir s6 l2/2ollnT-BGDDT ngiry 28/3/2011vd viQc ban hdnh Di6u l€
trudng trung hgc co sd, trudng trung hgc ph6 th6ng vi truong ph6 thOng

c6 nhiiiu c6p hqc cta BQ tru&ng BQ Gi6o dgc vd Ddo t4o.

Co sO

phnp lf

- Luit Girio dpc ngdy 14/6/2005;
- Luit Tht d6 ngiy 2l/ll/2012.:
- Nehidinh s6 zsfZOOOfNO-CP ngdy 021812006 crla Chinh phn quy dinh
chi titit vd huong dan thi hdnh mQt s5 didu cta ludt Girlo duc;

- Didu l€ trudng Trung hoc co s6, Trung hgc ph6 th6ng vd trubng Ph6

th6ng c6 nhi6u c6p hgc (Ban hdnh kim theo Th6ng * s6: l2/201 t/TT-
BGDDT ngay 28/3 /201I cia BQ tnrdng BQ Gido dac vd Ddo tqo);

- QD sO 1400/2008/QD-TTg ngdy 3Ol9l2OO8 cria Tht Tuong Chinh pht
ph€ duyQt D€ rln @y vi hgc Ngo4i ng[ trong hQ thdng Girlo dpc qu6c ddn

giai tloan 2OOB -2020 (gai tat lA Oe rin Ngoai ngt qudc gia2O20);

- QD s6 7zl2}l4-QDjrcg coa Th0 tuong Chinh phri ky ngdy l7ll2l2ol4
qui dinh V/v d4y vd hqc bdng tiiSng nu6c ngodi trong nhd truong vir c6c co

sd Girio dqc kh6c;
- Kti hogch sti 9OIGVUBND ngiry 2ll6D0l2 cua U! Ban nhAn dan Thanh ph6

Hd NQi xay drmg k6 hoach n6ng cao ning llrc si dgng Ngo4i ng[ cho Gi6o vi6n,

hqc sinh ph6 thdng Gi6o duc chuy€n nghigp, Gi6o dqc thudrng xuy€n the D€ rin

dpy vd h9c Ngoai neE trong h. th(tng Girio dgc qudc d6n giai ttoqn 2008-2020.

Thri tuc 35: Cho ph6p hogt tlQng trung tim h6 trq phrit tri6n hda nh{p.

- Trung tdm h6 trq ph6t tri6n girio duc hda nhdp c6 nhu cdu xin phdp ho4t
,.,: . a .i

dQng, grii hd so xin c6p giAy phdp qua m4ng, th6ng qua hQ th6ng th6ng tin
cta Sd Gi6o dsc vd DAo tao Hd N0i;
- Sd GD&DT tii5p nhfn, kiiSm tra h6 so;

- Sd GD&DT t6 chrlc ki6m tra thAm dM tai trung t6m;
-;, ^., , .i

- ulam doc lto Ky glay pnep;

- Sd GD&DT tra Gi6y phdp cho trung t6m.

C6ch thri,c
thgc hiQn

NQp hd so qua buu diQn hoic tryc tiiSp tai B0 phQn titlp nh|n vd gi6i quyt5t

tht tpc hdnh chinh Sd Gi6o duc vd Ddo tao Hd NQi (sii ZSa Quang Trung,
quQn Hodn Kidm, Hd N|i).

Thirnh
phin hd scr

- Biio c6o dC nghi cria girim d5c trung t6m;

- BAn sao quy6t dinh thdnh lfp trung tAm cria cht tich UBND thanh phii.
Sii luqng
hd so

03 bQ ( trong tl6 c6 01 bQ chinh)

Thiri hqn Trong thdi h4n 10 ngdy ldm viQc ke dr khi nh{n dri hd so hgp 16. Cp th€:
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gini quy6t - Tii5p nhfn vd ki6m tra hd so tr6n m4ng th6ng tin: 1 ngdy.
- Chu6n bi vd t6 chrlc ki6m tra thAm dinh: 4 ngdy.

- T6ng hqp h6 so, bi€n ban trinh girim d6c kf gi6y phdp: 4 ngdy.
- TrA giay phjp chq t4mC tAm: I ngdy

Dlii tuqng
thgc hiQn

T6 chric.

Coquan
thgc hiQn

- Co quan c6 th6m quy€n quytit d!nh: Sd Gi6o duc vi Ddo tAo Hd NQi;
- Co quan tr.uc ti€p thgc hiQn TTHC: Phdng chuy6n m6n (GDMN,
GDPT);
- Co quan ph5i hgp: C6c phdng ban li€n quan thuQc Sd GD&DT;

Kiit qun
thgc hiQn

Gi6y ph6p hoqt dQng.

LQ phi Khdng
Miu tlon,
mau t(y

khai
Kh6ng

Y6u ciu,
ili6u kiQn

- C6 day dt c6c lo4i h6 so hqp l0 nhu d mUc 3;
- 86o ciio d€ nghi cria trung t6m phii rd cric didu ki€n vd co sd v4t ch6t,
trang thitit b! vd dQi ngfi crin bQ gi6o vi€n theo Thdng tu li€n tich s6

5 8 /20 12 ITTLT-BGDDT-BLDTB)C{.

Co s&

ph6p lf

- Luft Gi6o dgc ngiy 1416/2005;
- Nghidinh s6 zslzOoO,tto-CP ngdy 02/8/2006 cta Chinh phri qui dinh chi
ti6t ve huong dan thi henh mQt sO tti6u qia luit Girio dgc;
- Nghidinh s6 O:IZO1OA{O-CP ngdy 08/612010 cta Chinh phri ve kiem
so6t TTHC;
- Th6ng tu li6n tich s6 sat zotztTTLT-BGD DT-BLDTBXH ngdy
2811212012 cta li€n BQ Gi6o duc vd Ddo tqo, BQ Lao d6ng, Thuong binh
vd xd hQi quy dinh di€u kiQn vd thri tqc thAnh l6p, ho4t <lQng cria trung tam
h6 trq ph6t tri6n girio dsc hda nhfp./.

Thri tuc 36: C6ng nh{n thu viQn tl4t chuin.

Trinh tt1

thuc hi6n

- Sd GD&DT ti€p nhfrn h6 so tl€ nghi ki€m tra, x6t c6ng nh{n Thu viQn

trudng hgc tlqt chuAn Qu6c gia;

- Th6m dinh; huong d6n b6 sung hd so (ntiu cAn);

- Sd GD&DT td chr?c thAm dinh danh hiQu thu vi€n truong hgc;

- Gi6m d6c Sd ra quy6t d[nh c6ng nh6n danh hiQu thu viQn tru]ng hgc

vdo cu(ii nim hoc vd tri Quy6t dlnh cho c6c don vi.

C6ch thrirc so qua buu diQn hopc tryc ti6p tAi B9 phan vd gidi qLryiitNqp hO
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thgc hiQn tht h;c hdnh chinh S0 GiSo dgc vd Ddo tao Hd NQi (sd 2-ra Quang Trung,
quQn Hodn Kidm, Hd NOr.

Thinh
phAn hd so

- Ban dC nghi ki€m tra thAm dinh danh hiQu thu viQn trudng hgc dpt chuin

Qu6c gia cta trudng ( d6i voi c6c tlcrn vi tryc thuQc Sd) vd cta phdng

GD&DT ( d6i vdi c6c don vi trrrc thuQc Phdng GD&DT);
- Bi€n b6n tU ki6m tra thu viQn cia trudng ( OOi vOl ciic tlon vl truc thu6c

Sd) ; Bi€n bdn ki€m tra thu viQn cta phdng GD&DT ( d6i vdi c6c don vi
tr.uc thuQc Phdng GD&DT):

Sii lucrng

hii so
0l (b0)

Thli hqn
gi6i quySt

Trong thdi hpn 20 ngdy ldm vi€c kC tu ngny nh{n di h6 so hsp l€.

o5i tuqng
thqc hi0n

C6c clcrn v! girio dpc

Co quan
thqc hiQn

- Co quan c6 *ram quydn quy6t dinh: Sd GD&DT Hd NQi;

- Co quan t4rc tiiip thgc hiQn TTHC: Phdng Gi5o duc ph6 th6ng Sd

GD&DT;
- Co quan ptrOi trqp (ntiu c6): c6c phdng ban Sd li6n quan.

K6t qui
thqc hiQn Quyet ointr hdnh chinh

LQ phi Khdng
M6u don,
miu td
khai

Kh6ng

YGu ciu,
rliiiu kiQn

thgc hiQn

Co sd
phdp lf

- Quy6t dinh s6 01/2003/QD-BGD&DT ngiry 02101/2003 cria B0 GD&DT
t4i vti viQc ban hanh Quy dfnh ti6u chuAn thu viQn truong ph6 th6ng;
- Quy6t dinh s6 61/1998/QD-BGD&DT "Quy cht5 t6 chric vi ho4t dQng

thu viQn truong ph6 th6ng" .

Thri tuc 38: C6p ci6y chr?ng nhin ho4t tlQng d6i v6i Vin phdng il4i diQn cria co
s& giSo duc nutic ngoiri; Cic Trung tim ngo4i ngir-tin hgc vA Trung tAm dio t4o, bdi
dudng ngin h4n c6 v6n tIAu tu nufc ngohi t4i Hn NOi.

Trinh tr1
thqc hiQn

- Sd GD&DT ti6p nhfln hd so tt€ nghi ddng ky hogt dQne d6i vdi Vdn
phdng dqi diQn gi6o dUc nudc ngoiri; Cric Trung tAm ngoai ngt-tin hoc vd
Trung t6m eldo t4o, b6i duOng ngin h4n c6 vi5n dAu tu nudc ngodi; hu6ng
ddn b6 sung hd so (n6u cdn);

29

Kh6ng



- Sd GD&DT td chr?c doan ki€m tra thAm dinh di6u kiQn hoqt dQng tAi trq
sd hopt dQng;

- Sd GD&DT c6p GiSry chimg nhfn dang ky ho4t dQng tl6i v6i VIn phong
dai di€n gi6o dqc nu6c ngodi; C6c Trung tdm ngo4i ngt-tin hgc vd Trung
t6m ddo t4o, b6i dueng ngln h4n c6 v5n etdu tu nudc ngodi t4i Hd NOi;
- Sd GD&DT tri k6t qu6 theo phii5u hen tai di6m nQp h6 so thri tUc hanh
chinh.

Cdch thric
thqc hiQn

NQp h6 so qua buu diQn ho[c tryc titip tai B0 phdn ti6p nhan vd gidi quy6t
tht tqc henh chinh Sd Girio duc vd Ddo Qo Hd NQi (sri 23a Qtnng Trung,

uqn Hodn KiQm, Hd NA i

phAn h6 so
Thinh

t. O5i voi Vin phdng tlgi diQn cia ccr s& gi6o dgc nur6,c ngoiri
1) VAn b6n ddng k! ho4t dQng cta vin phong tl4i diQn giiio duc nu6c
ngodi;
2) Ban sao c6 chimg thgc Gi6y phdp thdnh lgp vdn phong dai di€n gi6o dpc
nu6c ngodi vd h6 so dC nghi cAp Gidy ph6p thanh l{p v6n phdng ttai diQn

gi6o dgc nudc ngoei dE nQp cho B0 Girio duc vd Ddo tao;
3) Quy6t dinh bd nhiQm Truong vdn phdng d4i diQn girio duc nudc ngoili,
vd ly lich c6 nh6n c[a ngrroi duqc b6 nhiqm;
4) Nhan sg lirn viQc tai vEn phdng dai di€n gi6o dqc nu6c ngodi vd lj lich
c6 nhdn;

5) Dia di6m cU th6 d4t van phong d4i diQn gi6o duc nudc ngodi vd gidry to
phhp l! c6 li6n quan.

II. Diii v0i Trung ngo4i ngti-tin hgc; Trung tAm tliro t4o, bdi duang
ngin h4n c6 v5n tIAu tu nudc ngoii
l/. VAn ban <t6ng ky ho4t dQng gi6o dpc.

2l.Bin sao c6 chimg thgc:
- Quy6t dinh cho phdp thdnh lQp CSGD
- Ho4c Quytit ttinh cho phep md ph6n hi6u cria CSGD
(grii kdm hd so d€ nghi cho ph6p thdnh lip hoac cho ph6p md ph6n hiQu

cta CSGD)
3/. Quy ch6 t6 chric, ho4t dQng cia CSGD ho4c phdn hiQu cria CSGD

4l . Pl6o crio ti6n ttQ thgc hiQn dU rin tlAu tu, tinh hinh g6p v6n, vay v6n,

t6ng s5 vOn diu tu da thgc hiQn.

5/. 86o c6o gi6i trinh v6 vi€c CSGD hoflc ph6n hi6u cria CSGD da d6p ung

c6c didu kiQn quy dinh tai c6c DiAu 28,29,30,3l cia Ngh! dinh s6

7312O12ND-CP ngity 26 thring 09 ndm2012 c0a Chinh phri quy dinh v€

hqp t6c, cldu tu cria nu6c ngoiri trong linh vuc gi6o dpc, tl6ng thdi gti kdm:

a) Danh srich HiQu tru&ng (Gi6m dtic), Ph6 HiQu trudng (Ph6 Gi6m d6c),

tru&ng c6c khoa, phdng, ban vd k6 torin trudng. O6i vOi h6 so d6 nghi c6p

phdp ho4t dQng gi6o dqc cria phdn hiQu, cAn b6 sung danh s6ch cdn bQ phs

t16ch ir6n hiQu vi co c6u, b0 mii td chric cta h6n hi u
30



b) Danh s6ch vd ly llch cri nhdn cta crin b0, gi6o vi6n, giring vi6n (co htru,
thinh giang);
c) CAp hgc, trinh dQ ddo t4o, nganh, nghA ddo tao;
d) Chuong trinh, k.i ho4ch giang day, tdi li€u hqc t{p, danh muc srich giriLo

khoa vi tii liQu tham kh6o chinh;
d) D6i tuqng tuytin sinh, quy ch6 vd thdi gian tuy6n sinh;

e) Quy chi5 ddo t4o;
g) Quy m6 ddo t4o (hgc sinh, sinh vi6n, hgc vi€n);
h) C6c quy tlinh v€ hqc phi vd ciic loai phi li€n quan;

i) Quy dlnh ve fiiim tra, drinh giri, c6ng nh|rn hoan thdnh chuong trinh m6n
hgc, m6 dun, trinh tl6 ddo t4o;

k) Miu vin beng, chung chi s€ du-s. c st dung

55 tuqng
hii so

03 bQ ( trong d6 c6 0l b0 chinh, ddu d6);

Thli hgn
giii quy6t

Trong thdi h4n l0 ngdy ldm viQc k6 tir ngdy nhdn till h6 so ho-p l9

o5i tuqng
thgc hiQn

T6 chirc, c6 nhdn.

Co quan
thgc hiQn

- Co quan c6 th6m quj€n quy€t <llnh: Sd Girio duc vd Eio tao Hd Noi;
- Co quan tluc titip thyc hi€n TTHC: Phdng GDTX-CN;

K5t qui
thu. c hiQn

Gi6y chring nhfn <t6ng ky hoat dQng.

LQ phi Khdng
Mdu tlon,
mau f(r
khai

Kh6ng

Y6u c6u,
tlilu ki6n

Khdng

Co s&

phnp lf

- Nghi dinh s6lltzOtZtNo-CP ngdy 26109/2012 cia Chinh pht quy dinh
vA hqrp tAc, dAu tu cia nu6c ngodi trong linh vqc girlo dqc;
- Thdng tu sO ytZOtqfit-BGDDT ngdy l5ll}l2014 cria BQ GD&DT
huong d6n thi hanh mQt s6 di€u cria Nehi <tinh 73.

Tht tuc 39: 86 sung, tli6u chinh c6c ho4t ilQng girio duc, nginh dho t4o, mfr rQng quy
m6, tl5i tuqng tuy6n sinh, tli6u chinh nQi dung, chuong trinh giing d4y tl6i vtri co s&
gi6o dgc ho{c phin hiQu cria co s6'gi6o dgc c6 v6n aliu tr nufc ngoAi t4i Hn NOi.

Trinh trg

tht5c hiQn

- Sd GD&DT tiep nh{n h6 so di€u chinh hoat dQng gi6o duc, nganh ddo

tao, md rQng quy m6, ttrii tuqng tuy6n sinh, didu chinh nQi dung, chuong
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trinh giang day rti5i voi co sd gi6o duc hodc phdn hiQu cria co sd girio duc
c6 v5n diu tu nu6c ngodi t4i Hd N$i; huong d6n b6 sung hd so (n6u cAn);
- Sd GD&DT t6 chric doan kii5m tra thim ctinh <li€u kiQn nQi dung d€ ngh!
b6 sung, di6u chinh t4i try sd co sd girio dgc ho{c phAn hi€u cria co sd giiio
dgc c6 v6n ctdu tu nu6c ngodi t4i Hd NQi;
- Sd GD&DT ra c6ng v5n vA vi€c cho ph6p b6 sung, di€u chinh ho4t dQng
girio dpc, ngdnh ddo t4o, md rQng quy mO, diii tuong tuy6n sinh, didu chinh
nQi dung, chucrng trinh giang d4y ddi v6i co sd gi6o dUc ho4c ph6n hiQu

.l
cria co sd gi6o dgc c6 vOn ddu tu nu6c ngodi tai Hd N0i;
- Sd GD&DT tri k6t qud theo phi6u hen tpi di6m nQp h6 so thri tuc hanh
chinh.

C6ch thrlc
thgc hiQn

NQp hO so qua buu tli6n ho4c tr.uc tiilp tai B0 phen ti6p nhdn vd giai quy€t
th0 tuc hd,nh chinh Sd Gi6o duc vd EAo tao He NOi 1si5 23a Quang Trung,
quSn Hodn Ki6m, Hd NO,

Thirnh
phAn h6 so

1. Vdn bdn dC nghf b6 sung. ttidu chinh c6c ho4t dQng girio dpc, nganh ttdo
^ -i.tqo, md r6ng quy m6, tl6i tuong tuy€n sinh, di€u chinh nQi dung, chuong

trinh giang day d6i vdi co s& gi6o dpc ho4c phdn hiQu cta co sd gi6o dgc
. i. -:c6 v6n d6u tu nu6c ngodi t4i Ha Noi.

2. Giei trinh vd kdm theo ciic h6 so b6 sung, tti6u chinh li6n quan.

Sii luqng
h6 so

03 (b0)

Thiri hgn
1..grar quyet Trong thdi h4n l0 ngdy ldm vi€c k€ tt ngdy nhf,n dt h6 so hqp lQ

oiii tuqxg
thuc hi6n

C6 nhAn, td chric

Ccr quan
thgc hiQn

- Co quan c6 thAm quydn ra vdn bin cho phdp b6 sung, ttidu chinh ciic hoat
dQng girio dgc, ngdnh cldo tao, md rQng quy m6, <l6i tugng tuy€n sinh, <liiiu

chinh nQi dung, chucrng trinh giang day ddi v6i co sd giSo dqc ho{c phen

hiQu cria co sd giiio duc c6 vi5n dAu tu nudc ngodi t4i He NOi.

- Co quan c6 thim quydn gi6i quy6t: Sd GD&DT Ha Ngi.
- Co quan tryc ti6p thgc hiQn TTHC: Phdng GDTX-CN; Phdng GDMN;
Phdng GDPT

K6t qui
thuc hi6n

Cdp gi6y chring nhin di€u chinh ho4t dQng girio duc, ngdnh tldo t4o, md
rQng quy mO, dr5i tugng tuy6n sinh, didu chinh nQi dung, chuong trinh

-i.giAng d4y tl6i voi co sd girio dr,rc ho{c phdn hiQu cia co sd gi6o duc c6

v5n dAu tu nudc ngodi t4i Hd NOi.

L€ phi Kh6ng
Miu tlon,
m6u td
khai

Kh6ng
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YGu cAu,

di6u kiQn

thuc hi6n
Kh6ng

Co sd
phip lf

- Nghidinh sOlZtZOtZtttP,-CP ngdy 2610912012 cta Chinh phri quy dlnh
vE hgp t6c, diu tu cria nu6c ngodi trong lintr vuc gi6o duc;
- Th6ng ru s6 34l2Ol4rrT-BGDET ngdy l5ll)D}l4 cria BQ GD&DT
huong dan thi hanh mQt si5 didu cta Nghi dlnh 73.

Thri tuc 40: C{p gi6y chrimg nhin ho4t tlQng tli6i vcri co s& gi{o dgc miim non,
ph6 th6ng do co quan dgi diQn ngo4i giao cria nudc ngoiri, c6c t6 chri',c quiic t6 li6n
chinh pht thinh lgp; Trulng Trung hgc ph5 th6ng, trulng ptr6 thdng c6 nhiiiu c6p

hgc (trong tl6 c6 c6p hgc trung hgc ph6 thdng) c6 viin tliu tu nuric ngoii qi Hn Ngi.

!.1++

t

Trinh tq
thgc hiQn

- Sd GD&DT titip nhdn h6 so d€ ngh! ddng kj ho4t it$ng d6i vdi co sd
gi6o dpc -im non, ph6 th6ng do co quan <lai di€n ngo4i giao cta nudc

ngodi, c6c t6 chtc qu6c tti li6n Chinh ph0 thanh lQp; Trudng Trung hoc

phO th6ng, truong ph6 thdng c6 nhidu c6p hgc (trong d6 c6 c6p hgc trung
hqc ph6 th6ng) c6 vtin diu tu nudc ngodi t4i Hd NOi; huong din b6 sung
.l . t ;..
no so (neu can);

- Sd GD&DT td chric dodn ki6m tra thAm dinh di6u kiQn hoet tlQng t4i tnr

sd hoat dOng;

- Sd GD&DT c6p Gi6y chrlng nh4n hoat tlQng gi5o dr,rc d6i v6i co sd giSo

duc mAm non, phtS th6ng do co quan dai diQn ngoai giao cta nu6c ngodi,

c6c t6 chtc qu6c tii liCn Chinh phri thanh l6p; Truong Trung hqc pho

th6ng, trudng ph6 thOng c6 nhii:u cAp hgc (trong d6 c6 c6p hgc trung hgc

ph6 th6ng) c6 v6n dAu tu nudc ngodi t4i Hd NOi.

- Sd GD&DT trd k6t qui theo phi6u hgn tai di6m nQp h6 so tht tuc hdnh

chinh.

C6ch thri'c
thgc hiQn

NQp hd so qua buu tliQn hoac tr.uc ti6p t4i BO phan ti6p nhQn vd giii quy€t

thrl tuc hdnh chinh Sd Gi6o dqc vd Ddo tao Hd NOi (sa 2ia Quang Tnmg,
quqn Hodn Kidm, HdNOi).

phin hd so

l. VAn ban dlng ky ho4t tlQng gi6o duc.
2. B6n. sao c6 chfmg thgc:
- Quydt dinh.cho phdp thdnh lip CSGD
3. Quy ch€ t6. chric, ho4t dQng cta CSGD
4. Brio c6o ti€n tlQ thgc hiQn dg 6n tldu tu, tinh hinh g6p v6n, vay vdn, tdng
s6 v6n <tdu tu de thqc hiQn.

5. B6o.c6o giAi trinh v€ viQc CSGD da tl6p tmg c6c tli0u kiQn quy dinh tai
c6c Di€u 28,29,30,31 cta Nghi dinh s6 73/2012ND-CP ngdy 26 thdng
09 ndm 2012 cia Chinh phi quy dlnh vO hoo t6c, d6u tu cria nudc ngodi
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trong linh vgc gi6o duc, d6ng thdi gti kdm:
a) Danh s6ch Higu truong (Gi6m ddc), Ph6 HiQu tru&ng (Ph6 Girim ddc),
tru&ng c6c khoa, phdng, ban vd kti toan tudrg;
b) Danh s6ch vd ly lich c6 nhAn cria crin bQ, girio vi€n, giang vi6n (co hiiu,
thinh giang);
c) CAp hgc, trinh d0 ddo tao, ngdnh, ngh€ etdo tao;
d) Chuong trinh, k€ ho4ch giang dAy, tdi liQu hqc tAp, danh mgc srich gi6o
khoa vdtdi li€u tham khio chinh;
d) D6i tuqng tuy6n sinh, quy ch6 vd thdi gian tuy6n sinh;
e) Quy ch6 ddo tAo;
g) Quy m6 ddo tpo (hqc sinh, sinh vi6n, hgc vi€n);
h) C6c quy dinh v€ hqc phi vd cilc loai phi li6n quan;
i) Quy tlinh vC ki€m tra, drinh giti, c6ng nhfn hoin thdnh chuong trinh m6n
hgc, m6 dun, trinh d0 diro tao;
k) Miu ven b6ng, chimg chi sC duo. c sri dqng.

s5 lugng
hd so

04 (b0)

Thcri h4n
tgrar quyet Trong thdi h4n l5 ngdy ldm viQc k6 tir ngdy nhfln dt h6 so hqp lQ.

Eiii tuqng
thgc hiQn

C6 nhen, t6 chr?c

Co quan
thgc hiQn

- Co quan c6 thim quydn quy6t dinh: Sd Girio dqc vd Ddo tao Hn NQi;

- Co quan tryc tiiip thUc hiEn TTHC: Phdng GDMN; Phdng GDPT;
- Co quan ph6i hqp: Cdc phong ban li6n quan thu6c Sd GD&ET;

K6t qun
thgc hiQn

C6p Gi6y chimg nh{n ho4t dQng girio duc

LQ phi Khdng
Miu tlon,
miu td
khai
YCu ciu,
ali6u ki6n
thgc hiQn

Kh6ng

Co sO

phip lf

- Nghi dinh sd 73l20l2ND-CP ngdy 26109/2012 cta Chinh pht quy dlnh
vd hgp tric, dAu tu cta nu6c ngodi trong linh rr.rc gi6o duc;
- Th6ng tu sd 34|21|4|TT.-BGDDT ngdy 1511012014 cta BQ GD&DT
huong d6n thi hdnh mQt s6 di6u cria Ngh! dinh 73.

Khdng
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