UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Doc lap - Tw do - Hanh phuc

86:1573/SGDDT-TTr Ha Néi, ngay 23 thang 5 ndam 2024

V/v huéng dan thanh tra, kiém tra
Ky thi tot nghiép trung hoc
pho thong nim 2024

Kinh gui:
- Hoi dong thi tot nghiép trung hoc pho théng nam 2024;
- Céc Trudng ban, Truong Piém thi;
- C4c can bg, giao vién lam nhiém vu thanh tra thi.

Can cir Thong tu s6 23/2016/TT-BGDDT ngay 13/10/2016 ciia Bo Gido
duc va Pao tao (GDDT) vé t6 churc va hoat dong thanh tra cac ky thi; Quy ché thi
t6t nghiép trung hoc phd théng (THPT) ban hanh kém theo Thong tu sb
15/2020/TT-BGDDT ngay 26/5/2020, duoc stra d6i, bd sung bdi Thong tu sb
05/2021/TT-BGDDT ngay 12/3/2021, Thong tu s 06/2023/TT-BGDDT ngay
24/3/2023 va Thong tu s6 02/2024/TT-BGDDT ngay 06/3/2024 (Quy ché thi);
Cong van sd 1277/BGDDT-QLCL ngay 22/3/2024 cia B6 GDPT vé viéc
huéng dan t0 chuc Ky thi tét nghié¢p THPT nam 2024 (Hudng dan sb
1277/BGDPT-QLCL); Cong van s6 1932/BGDDT-TTr ngay 26/4/2024 cia Bo
GDDT vé viéc hudng dan thanh tra, kiém tra Ky thi tot nghiép THPT nam 2024;
Cong vin s6 875/SGDPT-QLT ngay 26/3/2024 cia S6 GDDT Ha Noi vé viée
hudng din to chirc Ky thi tot nghiép THPT nam 2024; Ké hoach s6 1422/KH-
SGDDT ngay 10/5/2023 cua S6 GDDT Ha Noi vé viéc to chirc thanh tra, kiém tra
Ky thi t6t nghi¢p THPT nam 2024, S6 GDDT Ha Noi huong dan thanh tra, kiém
tra Ky thi tot nghiép THPT nam 2024 (goi tat 1a Ky thi) nhu sau:

A.MUC PICH, YEU CAU

I. MUC PiCH

1. Hoat dong thanh tra, kiém tra gop phan gitp Ky thi dién ra an toan,
nghiém tac, ding Quy ché thi.

2. Kip thoi ndm bat thong tin, phan anh Vé, Ky thi gitp co quan quan ly, ‘,[6
chirc, ca nhéan tham gia thyc hién ding Quy ché thi, cac van ban lién quan dén
vige to chire Ky thi va chi dao cia B GDDPT.

3. Phong ngtra, phat hi¢n nhiing han ché, bat cap de xur Iy hoac kién nghi

xur 1y vi pham (néu co); kién nghi co quan c6 tham quyén hoan thién cac quy
dinh vé Ky thi trong nhitng nam tiép theo.

II. YEU CAU

1. Tuén thu quy dinh cta phap ludt; thyc hi¢én dung Quy ché thi va cac
van ban lién quan dén viéc t6 chiic Ky thi, chi dao cia B6 GDDT; ding vi tri,
chuc tr;ich, nhiém vu dugc giao; bao dam nghiém tic, chat ch€, khach quan,
cong bang.
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2. Phan dinh rd trach nhiém, tham quyén ciia B6 GDDT, UBND Thanh
pho, S6 GDDT trong hoat dong thanh tra, kiém tra cac khau ctua Ky thi.

3. Hoat dong thanh tra, kiém tra doc lap voi ddi tuong thanh tra, kiém tra;
khong Iam thay nhiém vu hodc lam can tré hoat dong binh thudng ctia co quan,
t6 chtrc, cd nhan la doi tuong thanh tra, kiém tra.

B. NOI DUNG, POI TUQNG, CACH THUC, QUY TRINH VA HO SO
THANH TRA, KIEM TRA

I. NOI DUNG THANH TRA, KIEM TRA

Poan thanh tra, kiém tra caia Bo GDDT thuc hién thanh tra, kiém tra viéc
ban hanh vin ban, cong tac chi dao, to chirc Ky thi ctia Ban chi dao thi Thanh
phé, S6 GDPT, Hoi dong thi (HDT), Piém thi va cong tac to chirc thanh tra,
kiém tra thi cia S& GDDT.

Poan thanh tra, kiém tra cia S& GDPT thuc hién thanh tra, kiém tra cong
tac t0 chuc thi cua HDT, cac Ban cua HDT va Biém thi.

1. Cong tac chuin bi thi

Thanh tra, kiém tra viéc thuc,hién cac quy dinh tai biéu 7, 8, 9, 10, 12, 13,
16, 18, 1~9, 57, 58, 59, 60 Quy ché thi va Muc II, Muc III, Muc VIII, Muc IX
Hudng dan so 1277, trong d6 cha y:

a) Tham quyén ban hanh quyét dinh thanh lap HPT, cac Ban ciia HPT va
cac van ban khac c6 lién quan.

b) Tiéu chuan, diéu kién ddi v6i nhimg ngudi tham gia to chirc Ky thi.
¢) Noi dung vin ban, hudng dan, chi dao.

d) Cong tac chuan bi co s& vat chat, phuong tién thong tin, lién lac tai dia
diém in sao dé thi, HPT va Diém thi; phuong an van chuyén dé thi, bai thi;
phuong an bo tri cac phong tai Piém thi.

@) Viéc thyuc hién quy dinh vé ding ky du thi, ddi tuong dur thi, xép phong thi.

) Thong tin cong bo, huéng dan tai Piém thi; phuong an xir 1y tinh
huong bat thuong.

2. Cong tac coi thi

Thanh tra, kiém tra viéc thuc hién cac quy (jjnh,tai Piéu 8, 9, 10, 14, 19,
20, 21, 22, 23, 54 Quy ché thi va Muc IV Hudng dan so6 1277, trong d6 chu y:

a) Viéc thanh lap, diéu kién, tiéu chuan, thanh phﬁn cua Ban coi thi, Ban
thu ky va cac ban co lién quan.

b) Phuong 4n xtr 1y tinh hudng bat thuong; bao dam an ninh, an toan tai
biém thi.
¢) Viéc bb tri, sir dung thiét bi, co so vat chét tai Piém thi.

d) Viéc thuc hién quy trinh to chirc coi thi ctia Trudng ban coi thi, Trudng
Diém thi, nhitng ngudi tham gia cong tac coi thi va phuc vu thi.
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d) Viéc bao quan d& thi, bai thi tai Diém thi; van chuyén va ban giao bai thi.
e) Xir 1y tinh hubng bat thudong (néu cb).

3. Cong tac cham thi

a) Cong tac cham bai thi tu luan

'[hanh tra, kiém tra viéc thuc hién cac quy din~h tai, Diéu 24, 25, 26, 27, 30 cta
Quy ché thi va Muc V, Muc V1.1, 2, 6, 8, 9 Hudng dan so 1277, trong d6 cha y:

- Khu vue chdm thi, khu vyc lam phach, khu vuc bao quan bai thi.

- Tham quyén thanh lap, diéu kién, tiéu chuan, thanh phﬁn cua Ban Lam
phach bai thi ty luan, Ban Cham thi tu luan va cac ban c6 lién quan.

- Viéc thuc hién quy trinh 1am phach bai thi tu luan.

- Phuong an xu 1y tinh huéng bat thuong; bao dam an ninh, an toan tai
khu vuc Iam phach, khu vuc cham thi, khu vuc bao quan bai thi tu luan.

- Viéc b tri, st dung thiét bi, co s& vat chat tai khu vuc 1am phach, cac
khu vuc cham thi.

- Viéc thyc hién quy trinh giao nhan bai thi, quy trinh cham thi, thong
nhat diém, cham kiém tra.

- Viéc ghép phach, nhap diém bai thi tu luan.
- X1 Iy tinh hudng bat thuong (néu co).
b) Cong tac chAm bai thi trac nghiém

~ Thanh tra, kiém tra viéc thuc hién cac quy dinh tai Diéu 24, 28, 29 Quy
ché thi va Muc V1.1, 3, 4, 7, 8, 9 Hudng dan s6 1277, trong d6 cha y:

- Viéc thuc hién quy trinh chdm thi ciia Truong ban cham thi, T6 trudng
va cac thanh vién lam nhi¢ém vu cham thi; viéc xr Iy két qua cham thi.

- Viéc thuc hién quy trinh veé XU 1y bai thi tric nghi¢m, chim diém.
- Viéc nhédp diém bai thi tric nghiém.

- Xir Iy tinh huéng bét thuong (néu co).

4. Cong tac phac khao bai thi

Thanh tra, kiém tra viéc thyc hién cac quy dinh tai Piéu 32, 33 Quy ché
thi va Muc VIL.5, 9 Huéng dan s6 1277, trong d6 chua y:

a) Khu vuc phuc khao bai thi.

b) Tham quyén thanh 1ap, diéu kién, tiéu chuan, thanh phan cta Ban phiic
khao va cac ban c0 lién quan.

c) Cong tac chuin bi co s& vat chit; bao ddm an ninh an toan tai khu vuc
phuc khao.

d) Viéc thuc hién quy trinh phtic khao bai thi tur luan va bai thi trac nghiém.
d) Xir 1y tinh hudng bét thuong (néu co).
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5. Cong tac xét cong nhin tot nghiép THPT

Thanh tra, kiém tra viéc thuc hién céc quy dinh tir Dicu 35 dén Dicu 44
Quy ché thi va Muc VII Hudng dan s6 1277, trong do cha y:

a) Péi tuong mién thi, dic cach tot nghiép.

b) Pi tugng bao luu diém thi.

¢) Viéc cong diém wu tién, diém khuyén khich.

d) Quy trinh tong hop va duyét cong nhan tét nghiép.

11.POI TUQNG VA CACH THUC TO CHUC THANH TRA, KIEM TRA

1. Poi twong thanh tra, kiém tra

Céac doan thanh tra, kiém tra cua SO GDDT co dbi tugng thanh tra, kiém tra
la: HDT, cic Ban cua HDT va Biém thi.

2. Cach thirc thanh tra, kiém tra

a) boan thanh tra, kiém tra lam viéc V(’Yi,dé)i tuong thanh tra, kiém tra,
cong bo quyéet dinh thanh tra hodc thong bao quyét dinh kiém tra.

b) Nghe, nhan bao cio (bang vin ban hodc bao cio truc tiép).

q ¢) Thu nhan va kiém tra, ddi chiéu cac vian ban chi dao, phéi hop, van ban

trién khai cong tac t6 chirc Ky thi.

d) Kiém tra, x4c minh thyc té viec thuc hién nhiém vu cua céac thanh phén
thudc doi tuong thanh tra, kiém tra va cac doi tuong co lién quan.

d) Xir 1y hoac kién nghi xir Iy nhitng han ché, thiéu sét, vi pham (néu co).

e) Lap bién ban thanh tra, kiém tra v&i d6i twong thanh tra, kiém tra.

I11. QUY TRINH, HO SO POAN THANH TRA, KIEM TRA

1. Quy trinh thanh tra, kiém tra

a) Quy trinh thanh tra thuc hién theo quy dinh ctia Luat Thanh tra $6
11/2022/QH15.

b) Cac doan kiém tra ciia S6 GDPT thuc hién theo quy trinh kiém tra
va cac biéu mau kiém tra ban hanh kém theo Quyét dinh s6 1413/QD-SGDPT
ngay 17/8/2023 ciia S& GDPT quy dinh vé cong tac kiém tra ciia S& GDPT,
trong do luu y:

- Truong doan xay dung ké hoach tién hanh kiém tra trinh ngudi ra quyét
dinh kiém tra phé duyet theo Mau s6 01-HD cua Huong dan nay; phan cong
nhiém vu cho thanh vién doan kiém tra; thong bao quyet dinh kiém tra; to churc
kiém tra; 1ap bién ban kiém tra, xac minh theo Mau s6 03-HD.

- Cac nhom/td dugc giao nhiém vy kiém tra tai Diém thi, két thuc kiém tra
18p Bién ban ki€m tra ciia nhom/td véi doi tugng theo ndi dung duge phéan cong
theo Mau s6 03-HD.

- Bao cao két qua kiém tra: Nhom/to truong bao cao Truong doan kiém tra,
Trudng doan ki€ém tra bao cdo nguoi ra quyét dinh kiém tra theo Mau s6 04-HD.
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- Trudng doan kiém tra dy thao Thong bao két qua kiém tra trinh ngudi ra
quyét dinh kiém tra duy¢t ky ban hanh theo Mau s6 05-HD (néu c6).
2. Ho so doan thanh tra, kiém tra

, a) HO so doan thanh tra thyc hién theo quy dinh tai Piéu 57 Luat Thanh
tra so0 11/2022/QH15.

b) H(‘A)‘so doan kiém tra thuc hién theo Quy dinh vé cong tac kiém tra cta
S6 GDDT gom co:

- Quyét dinh kiém tra.

- K& hoach tién hanh kiém tra.

- B4o c4o giai trinh ctia d6i twong kiém tra (néu co).

- Bién ban kiém tra, xac minh.

- Bién ban ghi nhd va kién nghi (néu c6).

- Minh chimg lién quan dén cac han ché, thiéu sét, vi pham (néu co).

- Bao cao két qua kiém tra.

- Thong bao két qua kiém tra (néu c6).

- Nhat ky doan kiém tra (néu c6).

q c) Truong doan thanh tra, kiém tra tong hop ho so cta doan thanh tra,

kiém tra, 1ap danh muc ho6 so va ndp luu trit theo quy dinh.

Trudng doan thanh tra, kiém tra do Gidam déc S& GDDT hoic Chanh Thanh
tra S6 GDDT quyét dinh thanh lap ndp ho so luu trir vé Thanh tra S6 GDDT.

C.TO CHUC POAN THANH TRA, KIEM TRA
I. THAM QUYEN QUYET PINH THANH TRA, KIEM TRA

Chéanh Thanh tra S& GDDT quyét dinh thanh 1ap cac doan thanh tra, kiém
tra cong tac chuan bj thi, coi thi, chim thi, phtuc khao va xét cong nhan tdt
nghiép THPT caa So GDDT; truong hop can thiét, Giam déc S GDPT quyét
dinh thanh 1ap doan kiém tra.

~1l. TRACH NHIEM CUA NGUOI RA QUYET DINH THANH TRA,
KIEM TRA; NGUOI THAM GIA POAN THANH TRA, KIEM TRA VA CAC
POI TUQNG CO LIEN QUAN

1. Tréach nhiém ctia ngudi ra quyét dinh thanh tra, Trudong doan thanh tra,
Thu trudéng co quan, don vi dugc giao chu tri cudc thanh tra; ky cuong, ky luat
trong hoat dong thanh tra: Thyuc hién theo céc Diéu 6,7, 52, 53 Luat Thanh tra sd
11/2022/QH15.

2. Trach nhiém cta nguoi ra quyét dinh kiém tra, Truong doan kiém tra,
Thu truong co quan, don vi duoc giao chu tri cude kiém tra, nguoi tham gia doan
kiém tra va co quan, t6 chirc, don vi, ca nhan c6 lién quan thue hién theo Quy
dinh vé cong tac kiém tra ciia S& GDPT tai Quyét dinh s6 1413/QD-SGDDT.
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3. Trach nhi¢ém cua ngu’(n dugc cur tham g1a doan thanh tra, kiém tra:
Tham du tap huén, bao dam yeu cau vé chuyén mon, nghlep vu theo quy dinh va
Huéng dan nay. Ty ra soat va chiu trach nhiém vé cac diéu kién, tiéu chuan ca
nhan theo quy dinh tai Muc III va IV Phan C Huéng dan nay.

I11. PIEU KIEN, TIEU CHUAN CUA NGUOI THAM GIA THANH TRA,
KIEM TRA

1. Thanh vién doan thanh tra, kiém tra cua S& GDDT la thanh tra vién,
cong chuc, vién chic cua Thanh tra Thanh pho, cac don vi thudc/truc thude
S6 GDDT;

2. C6 trinh do chuyen mon phu hop v6i yéu cau va nhi¢ém vu cua thanh tra
glao duc; dugc danh gia, xép loai ¢ mirc hoan thanh t6t nhiém vu tro 1€n trong
nam 2023 da tham du tap huan Quy ché thi, nghiép vu thanh tra, kiém tra thi va
dat yéu cau bai danh gia sau tap huén.

IV. NHUNG NGUOI KHONG PUQC THAM GIA POAN THANH TRA,
KIEM TRA

1. Nhitng ngudi ¢6 vo, chong, cha, me, con, anh rudt, chi ruft, em rudt;
cha, me, anh rudt, chi rudt, em ruot cia vo hoac chong; nguol giam hd; nguoi
dugc giam ho (goi chung la ngudi than) du thi hodc 1am nhi€ém vu thi trong ndm
to chirec Kv thi khong duoc tham gia cong tic thanh tra, kiém tra tai DPiém thi noi
c6 nguoi than du thi hodc 1am nhiém vu thi;

2. Khéng dugc tham gia cong tac thanh tra, kiém tra cong tic Cham thi,
Phiic khdo noi €0 nguoi than lam nhiém vu tai Ban Lam phach bai thi ty luan,
Ban Cham thi ty luan, Ban Cham thi tréc nghiém, Ban Phuc khdo;

3. Khong duoc tham gia cong tac thanh tra, kiém tra cong tac xét Cong
nhéan tot nghiép noi c6 ngudi than dy thi hodc 1am nhiém vu tai Hoi dong xét cong
nhan t6t nghiép THPT.

4. Nguoi dang trong thoi gian bi xem xét xur 1y ky luat hodc bi truy ctru
trach nhiém hinh su.

5. Nguoi ¢6 hanh vi vi pham bi xir 1y ky luat hodc da bi két 4n ma chua
hét thoi han x6a ky luat, x6a an tich.

6. Nguoi khong du cac diéu kién khac dé tham gia doan thanh tra, kiém
tra theo quy dinh ctia phap luat.

D. TO CHUC THUC HIEN
|. TAP HUAN NGHIEP VU THANH TRA, KIEM TRA

a) Thanh tra S& GDDT chu tri tap huan, hu:()’ng dan nghiép vu thanh tra, kiém
tra thi cho can bg, cong chrc, vién chirc tham gia céc doan thanh tra, kiém tra thi.

b) Thu truéng cac don vi ¢6 trach nhiém lya chon, dé xuat nguoi tham gla
cac doan thanh tra, kiém tra thi dap ing quy dinh tai Muyc II, III, IV Phan C cua
Huéng dan nay.

¢) Noi dung tap huan:
- Quy ché thi, Huéng dan s6 1277 va Hudng dan nay.
- Luat Thanh tra s6 11/2022/QH]15.
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- Cac quy dinh phap luat vé cong tac thanh tra, kiém tra co lién quan.
- Kiém tra, d4nh gia nghiép vu clia nguoi tham duy tap huan.

(Céc tai lieu duoc dang trén trang thong tin dién tir cia S6 GDDT Ha Noi
https://hanoi.edu.vn/ va Google drive theo duong link: https:/bit.ly/TN2024HN).

II. THANH TRA SO GDPT

1. Thanh tra S& GDDT chu tri, phdi hop véi cac don vi thude S¢ va co so
gido dyc thanh 14p doan thanh tra, kiém tra hodc tham muu Giam déc S GDDT
thanh 1ap doan kiém tra cOng tac chuan bi thi, coi thi, chdm thi, phiic khao va x€t
cong nhan t6t nghiép THPT nam 2024 cua S6 GDDT theo phuong an va ké
hoach di dugc phé duyét, cu thé:

- a) Chuap bi thi: Thanh 13p doan thanh tra hoac doan kiém tra cong tac
chuan bi thi doi véi cac don vi ¢o thi sinh dang ky dy thi, cac dia diém dy kién
dat Biém thi, khu vuc du kién in sao dé thi.

b) Coi thi: Thanh lap doan thanh tra cong tac t6 chirc coi thi, gdm c
Truong doan, thu ky va cac T6 thanh tra; bb tri 6 lwgng can bo téi thiéu cua To
thanh tra tai mot Diém thi theo nguyén tic:

- Dudi 20 phong thi: 02 nguoi.

- Tlr 20 dén 30 phong thi: 03 ngudi.
- TUr 31 dén 40 phong thi: 04 nguoi.
- Tt 41 phong thi trg 1€n: 05 nguoi.

- Péi voi cac Piém thi c6 cac phong thi bd tri phan tan hodc nhiéu tang
khac nhau thi sé lugng thanh vién cua 01 T6 thanh tra tai mot Diém thi co thé
16n hon tiy theo tinh hinh thyc t& do Chanh Thanh tra S& GDDT, Trudng doan
thanh tra théng nhét quyét dinh.

¢) Cham thi: Thanh 18p 01 doan thanh tra cdng tac t6 chirc chdm thi, bao
dam doan thanh tra c6 du so luzong thanh vién dé thuc hién nhiém vu tai Ban 1am
phéach bai thi tu luan (bdo dam moi vong lam phéach c6 01 can bd lam cong tac
thanh tra dugc cach ly cung Ban Lam phach trong qué trinh thyc hién lam
phach; can bo thanh tra 1am phach vong 2 khong trung vdi can b thanh tra lam
phach vong 1), tai Ban Cham thi tu luan, Ban Cham thi tric nghiém.

d) Phuc khao: Thanh 1ap 01 doan thanh tra cong tac t6 chirc phic khao bai
thi, bao dam doan thanh tra co it nhat 1a 03 ngudi/doan.

d) X¢ét cong nhan t6t nghiép: Thanh 1ap 01 doan thanh tra hodc doan kiém
tra cong tac t6 chirc xét cong nhan tt nghiép, bao dam doan thanh tra hodc kiém
tra ¢ it nhat 1 03 ngudi/doan.

2. Thanh lap T6 tryc hodc phan cong can bg lam nhiém vy truc thanh tra,
kiém tra thi tai S& GDDT dé theo ddi, nam thong tin vé hoat dong thanh tra,
kiém tra thi (thoi gian tryc thanh tra thi tir ngay cac doan thanh tra, klem tra thi
lam nhiém vu dén khi két thuc hoat dong thanh tra, kiém tra thi); chuan bi lyc
luong dé kip thoi thanh 1ap doan thanh tra, klem tra dot xut va xu 1y nhitng tinh
hudng bat thuong (néu cd); bao cdo, cung cap thong tin kip thoi theo quy dinh.
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3. Thanh tra S6 GDDT tham muu Giam déc S& GDDT cir cén bd thanh
tra, cong chirc cua S6& GDDT va vién chirc cua co s6 glao duc trung hoc tham
gia Poan klem tra cong tac chi dao, to chic cham thi va cong tac thanh tra chim
thi theo yéu cau cua Bo GDPT.

4. Cac luu y

a) Nguoi da tham gia doan thanh tra chdm thi ty luan thi khong dugc tham
gia doan thanh tra phic khdo bai thi ty luin; nguoi da tham gia doan thanh tra
cham thi trac nghiém thi khong duoc tham gia doan thanh tra phuc khao bai thi
tric nghiém.

b) Tham muu viéc giam sat hoat dong doan thanh tra theo quy dinh phap
luat; tham dinh du thao két luan thanh tra khi can thiét.

¢) Thong nhit mAu Theé thanh tra, kiém tra Ky thi tbt nghiép THPT nam 2024.
Il. CONG TAC PHOI HQP TRONG HOAT PONG THANH TRA, KIEM TRA

1. Cac doan thanh tra, kiém tra cia Bo GDDPT, So6 GDDT pho1 hop cung
cap thong tin, xur 1y thong tin, phan anh ti€u cuc trong qua trinh t6 chirc, thanh
tra, kiém tra th1

2. Khi phat hién vi pham thanh vién doan thanh tra, kiém tra cia So
GDDT lap Bién ban ghi nhé va kién nghi (Mau sO 02- HD) xt 1y theo tham
quyen Truong hop khi phat hién vi pham ¢6 mat ca thanh vién doan thanh tra,
kiém tra cua S6 GDDT va cua Bo GDDT thi thanh vién doan thanh tra, klem tra
cua S6 GDDT lap Bién ban ghl nhé va kién nghi xur 1y theo thim quyén, thanh
vién doan thanh tra, kiém tra cia BO GDDT ghi nhan thong tin vao nhat ky.

3. Tru’ong hop doan thanh tra, klem tra cia B GDDPT, doan cua Ban Chi
dao thi cac cap phat hién vi pham, klen nghi xur 1y thi Thanh tra cua S6 GDDPT
phai theo doi viéc thuc hién kién nghi do.

4. Khi cac doan cta Ban Chi dao, Lanh dao céc cap dén kiém tra, lam viéc
theo chirc nang, nhiém vu tai HDT hoac Diém thi thi cac doan thanh tra, kiém tra
cua B9, cua S¢ thyc hién nhiém vu binh thudng, gitr vi tri theo phan cong. Cu dai
dién bao céo cac doan cua Ban Chi dao, Lanh dao cac cap néu dugc yéu cau.

1. CONG TAC TIEP NHAN, GIAI QUYET KIEN NGHI, PHAN ANH,
KHIEU NAI TO CAO VE KY THI

1. Ban Chi dao Thanh phd, Thanh tra Thanh phd, S& GDPT, Thanh tra S&
GDDT, Lanh dao HDT, Trudng Piém thi tiép nhan thong tin klen nghi, phan
anh, kh1eu nai, t cao Ve Ky thi theo quy dinh cua Quy ché thi va cac quy dinh
phap luat co lién quan.

2. Viéc giai quyét kién nghi, phan anh, khiéu nai, t6 cao lién quan dén Ky
thi duoc thyc hién theo quy dinh cia phép luat hién hanh.

E. KINH PHI VA CHE PQ BAO CAO
I. KINH PHI

Thanh tra S¢ chu tri, phoi hop voi Phong Ké hoach - Tai chinh thuc
hién thanh quyét toan kinh ph1 cho cén b9, cong chtrc, vién chirc tham duy tap
huan nghiép vu thanh tra, kiém tra Ky thi va tham gia cic doan thanh tra,
kiém tra Ky thi cua SO Glao duc va Pao tao theo dung van ban quy dinh hlen
hanh; dam bao tiét kiém, hiéu qua, dung quy dinh cta phép lut.



II. CHE PQ BAO CAO

1. S& GDDT béo céo sb dién thoai dudng day nong; ho tén, s6 dién thoai
lién h¢ cta can b tryc thanh tra, kiém tra Ky thi tot nghi€p THPT nam 2024 cua
S& GDDT vé Thanh tra B6 GDPT va cong khai theo quy dinh trudc ngay
10/6/2024.

2. S6 GDDT thyc hién bdo cao nhanh trong céc truong hop sau:

a) Khi phat hién vi pham, thanh vién cac doan thanh tra, kiém tra kip thoi
lap Bién ban ghi nh¢ va kién ngh1 (trr trwong hop quy dinh tai khoan 2 Muc V
Phan D Hudng dan ndy), bao cdo ngay Trudng doan dé xur Iy hoidc klen nghi xtr
Iy; Truong doan thanh tra, kiém tra cua S6 GDDT bao céo kip thoi vé Thanh tra
S¢&; Thanh tra S& bao cdo kip thoi vé Thanh tra Bo GDDT (qua bd phan Tryc
thanh tra, kiém tra thi) bang phuong tién thong tin nhanh nhat.

b) Cubi mdi bu01 coi thi hodac ngay cham thi, phuc khao: Thanh tra S&
tong hop vi pham (néu c6), bao cdo vé Thanh tra BO GDPT.

3. S6 GDDT bao cao tong hop két qua thanh tra, klem tra Ky thi tot
nghlep THPT caa S¢ gui vé Thanh tra BO GDDT theo Mau s6 06-HD trudc
ngay 15/8/2024.

4. P61 voi cac To thanh tra lam nhi€ém vu tai cac DPiém thi

- Khi phat hi¢n vi pham, thanh vién cac T6 thanh tra lap bién ban ghi nh¢
va kién nghi, dong thoi bao cdo ngay cho Truong doan hodc To truc thanh tra
thi; Truong doan xur ly hodc kién nghi xir 1y, bao cao ngay vé Ban Chi dao thi
bang phuong tién thong tin nhanh nhat;

- Bao céo nhanh nhing truong hop vi pham quy ché thi (néu co) va céc
tinh hinh khac sau moi buoi thi;

- Sau khi két thuc budi thi cudi cing, T trudng to thanh tra giri Bién ban,
bao cao két qua thanh tra coi thi, cac loai bién ban ghi nhé khac (néu c6), Nhat ky
t6 thanh tra (dong goi, niém phong) ndp vé Thanh tra S6 GDPT.

5. B6i v6i T6 Giam sat hoat dong doan thanh tra: Nhimg vi pham dugc
phat hi¢n trong thoi gian giam sat, T6 Giam sat bao cao ngay vé Ban Chi dao thi
va T6 truc thanh tra thi.

6. Dién thoai truc thanh tra thi ctia Thanh tra S& GDDT: 024.38252276,
024.39411228, 0888996977; Email: thanhtraso@hanoiedu.vn./.

Noi nhgn: KT. GIAM POC
- Nhu trén;
- B/c Giam dbc Sé (dé bdo cdo); P PHO Galz‘?:Mn }?ﬂ(ﬁ% w0

Thoi gian ky: 23/05/2024 17:12:09

- Céc d/c Pho Giam dbc So;

- Cac don vi ¢6 lién quan thudc So;

- C4c doan thanh tra/kiém tra thi,

- T6 Giam sat hoat dong Doan thanh tra;
- Cong Thong tin dién tir ciia Nganh;
-Luu: VT, TTr.
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Miu s6 01-HD
(Ban hanh kém theo Cong van s6 ~ /SGDPT-TTrngay  /5/2024 ciia S¢ GDPT)

TENCOQUANTIENHANHKIEMTRA ~ CONG HOA XA HOI CHU NGHIA VIET NAM

’DOQ‘ln ki'ém tra theo D@c lap - Tl.r dO - Hanh phl’lc
Quyét dinh so........ngay.......
cev e, NGAY.....thang.....nam 2024

KE HOACH TIEN HANH KIEM TRA

Thuc hién Quyét dinh kiém tra so.......... ngay ...... / .../2024 cua ...... vé
VIEC...iiiiiiieiiiieieeieneens , Poan kiém tra 1ap ké hoach tién hanh kiém tra nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

2. Yéu cau
I1. NOI DUNG KIEM TRA

.......................................... (Pham vi, noi dung, doi twong, thoi ky, thoi
han kiém tra, nhitng noi dung trong tam, trong diém tién hanh kiém tra).

III. PHUONG PHAP TIEN HANH KIEM TRA

.......................................... (Phwong phdp, cdch thire tién hanh kiém
tra)

IV. TO CHUC THU'C HIEN

1. Tien dO thure Ri€N:....eeeeiiiiiii e,

2. Ché 6 thOng tin, BA0 CAO:.....veii i,

3. Thanh vién tién hanh Ki€m tras.............oooiiiiiiiii e,

4. Piéu kién vat chat bao dam thuc hién cudc kiém tra:................

5. Nhitng van d& Khac (08U CO):...ovvmnie e,
Noi nhin: Phé duyét ciia ngudi ra TRUONG POAN KIEM TRA
e quyét dinh kiém tra (hodc (Ky, ghi ré ho tén)

nguwoi duge giao phé duyét
ke hoach tien hanh kiém tra)
(Ky, ghi ro ho tén, dong ddu néu co)



Mau s6 02-HD
(Ban hanh kém theo Cong van s6 ~ /SGDPT-TTrngdy /5/2024 ciia So GDDT)

TENCOQUAN TIENHANHKIEM TRA CONG HOA XA HQI CHU NGHIA VIET NAM
_ Doan kiém tra theo Doc lap - Tw do - Hanh phuc
Quyeét dinh so........... NGAY...eoeennens

BIEN BAN GHI NHO VA KIEN NGHI
Céac van dé can khac phuc

Vao h6i ... glO...ngay ..../...../2024 tai........ , boan kiém tra thanh lap theo
Quyét dinh s6: ....... /Qb-...... ngay. ..../ .../2024 cia .................... kiém tra cong
1: T Ky thi tot nghiép trung hoc pho thong nam 2024 tai ...................

I. PAI DIEN POAN KIEM TRA

-0ng (bA)..ccvveeeiiieeiieeee, ,chiicvu .o

-O0ng (bA)..coveeeiieiieeiieeee ,chirevu oo

ILDAIDIEN. ...

-0Ng (bA)...cocieeiiiiieeiee, LChIC VU Lo

-0Ng (BA)...cvevieieieeeie, LChUIC VU oo

III. NOI DUNG

Thong nhat xac nhan céc van dé can khac phuc sau day (liét ké, mo ta vé nhirng
van dé can khac phuc):

Poan thanh tra, kiém tra dé nghi....... khic phuc nhitng thiéu s6t néu trén dé bao
dam thuc hién dung Quy che thi cia B GDDPT trudéec gio .... ngay ..../ ..../2024, bao
cdo két qua giai quyét vé Poan thanh tra, kiém tra va Bo phan tryc thi cua

Bién ban két thiic vao hoi.......ccccovvvvnene. gio ... ngay ... /...

Bién ban da dugc doc lai cho nhitng ngudi cé tén néu trén nghe va ky xac nhan;
bién ban duogc 1ap thanh .... ban c6 gia tri nhu nhau, moéi bén gilt mot ban./.

Dai dién Doan thanh tra, kimtra (Tén co quan, don vi, ca nhan 1a d6i Nguoi ghi bién ban
(Ky, ghi 1o ho tén) twong dugc kiém tra, Xac minh) (Ky, ghi ré ho tén)
(Ky, ghi ré ho tén)
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Miu s6 03-HD
(Ban hanh kém theo Cong vin sé ~ /SGDBT-TTr ngay 26/4/2024 ciia S¢ GDPT)

TENCOQUANTIENHANHKIEM TRA CONG HOA XA HOI CHU NGHIA VIET NAM

_ boan !(iém tra theo Doc 1ap - Tw do - Hanh phuc
Quyét dinh so......... ngay.........

BIEN BAN KIEM TRA
Ve.iirviirinnssnnssasssssesssnnnes (@hi 10 ndi dung kiém tra)

Can ctr Quyét dinh so ...... ngay...... [ cinl. cua............ve Vi€C.............

....... ettt T NEAY /L. /2024 dén ngady .../ ...../2024, Doan kiém
tra tién hanh thu thap thong tin, 'géi liéu, minh chuing va kiém tra truc tiép tai..
.......................................... VE VIEC. ittt

Sau day 1a két qua kiém tra:

I. THANH PHAN LAM VIEC

1. Pai dién Poan kiém tra

-0Ng (DA) voveeceee e, , chicvu........o
-ONG (BA),. . ,chircvu ..o
2.Paidién........................ (Tén t6 chirc, cd nhan la doi twong kiém tra).

- ONng (D&),chlirc VU ...

-0ONg (0&),chiIc VU ...oveieie e

II. KET QUA KIEM TRA, XAC MINH

............................................................... (Néi dung, két qua kiém tra,
xac minh, danh gia, nhdn xét cua Poan kiém tra vé tung noi dung dwoc kiem tra; y kién cua
co quan, to chue, ca nhan duoc kiém tra, xac minh (néu co)).

I1I. PANH GIA, NHAN XET

................... e (Danh gid, nhdn xét déi
VOi tung noi dung kiém tra, xac minh; ghi ré nhiing vwu diém, kho khan, han ché, thiéu
sot, vi pham néu co theo quy dinh).

IV. KIEN NGHI, PE XUAT

Bién ban két thuc vao hoi..... ... gid ... ngdy .../...[........

Bién ban da dugc doc lai cho nhitng nguoi ¢6 t€n néu trén nghe va ky xac nhan;
bién ban gom ...... Trang (t0), dugc 1ap thanh ....... ban c6 gia tri nhu nhau, moéi bén
gitr 01 ban./.

(Tén co quan, don vi, ¢4 TRUONG DPOAN NGUOI GHI BIEN BAN
nhin la doi twong dwgc KIEM TRA (Ky, ghi ré ho tén)
kiém tra, xdc minh) (Ky, ghi ro ho tén)

(Ky, ghi ro ho tén)
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Miu s6 04-HD
(Ban hanh kém theo Cong van s6 ~ /BGDPT-TTr ngay  /5/2024 ciia B6 GDPT)

TENCOQUANTIENHANHKIEM TRA CONG HOA XA HQI CHU NGHIA VIET NAM

_Doan kiém tra theo DPoc 14ap - Tu do - Hanh phiic
Quyét dinh so ........ ngay........
........... , ngay........thang.......nam 2024
BAO CAO
Két qua Kiém tra......ceceeeecennees (tén cudc kiém tra)

Thyc hién Quyet dinh klem tra sd . ngay o] caa . (Chitrc danh cua
nguoi ra quyét dinh kiém tra) Ve ... (ten cudc kiém tra), tir ngdy VR dén ngay
.../.../... Doan kiém tra di tién hanh kiém tra tai...... (Co quan, t6 chirc, c¢d nhan la
doi twong kiém tra).

Qua trinh kiém tra, Poan kiém tra da lam vigc voi .......... (Co quan, to chure,
cd nhan c6 lién quan da dwoc xdc minh dé lam ré ndi dung kiém tra) va tién hanh
kiém tra, xac minh tryuc tiép cac ndi dung kiém tra.

Sau déy 1a két qua kiém tra:
I. KHAI QUAT CHUNG

.......................................... (Khdi qudt ddc diém tinh hinh t6 chirc, hoat
dong co lién quan deén noi dung kiém tra cua co quan, té chirc, ca nhdn la doi twong kiém tra)

II. KET QUA KIEM TRA, XAC MINH
........................ (Mo ta, phan tich, danh gia két qua kiém tra, xdc minh; Ghi

nhan nhitng wu dzem han ché, thiéu sot, bat cdp va Vi pham néu co theo quy dinh; hdu qua,
thiét hai; co quan, t6 chike, cd nhan lién quan triec tiép, gian tiép dén vi pham).

III. KET LUAN VE NHUNG NOI DUNG PA TIEN HANH KIEM TRA

) Y (Két ludn vé wu diém, két qua dat dwoc; han ché, thiéu sét,

bat cap, vi pham néu co theo quy dinh, nguyén nhdn, trach nhiém).

IV. CAC BIEN PHAP XU LY THEO THAM QUYEN PA AP DUNG (néu c6)

........... ] (Néu CE}C Cdac bién phdp ma Dodn kién? tra da dp dung
hodc da xi ly doi voi doi twong kiém tra dé khac phuc nhirng, han ché, thiéu sot, bat cap va
xw Ly vi pham néu co).

V. NHUNG Y KIEN CON KHAC NHAU GIUA CAC THANH VIEN
POAN KIEM TRA (néu c6)

................................. (Puwa ra nhitng kién nghi doi véi déi tiwong kiém tra; co
quan, to chirc, cd nhan co lién quan dé thuc hién khac phuc, xu ly theo quy dinh).

Trén day 1a Bao cdo két qua kiém tra vé ........ (Tén cuéc kiém tra), Poan kiém
tra xin y kién chi dao cua ......... (Chitc danh ciia nguoi ra quyet dinh kiém tra).l.
Noi nhgn: | TRUONG POAN KIEM TRA
- Chike danh ciia nguoi ra quyét dinh kiém tra; (Ky, ghi ro ho tén)

-Luu: .........



Miu s6 05-HD
(Ban hanh kém theo Céong van so /SGDDT-TTrngay  /5/2024 cua So GDDT)

T“E'NOOQUANCAPTRENTRU"CTIEP CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN BAN HANH Poc lap - Tw do - Hanh phic

THONG BAO KET QUA KIEM TRA

) ey NGAY ... thang.....nam 2024
So:...../ TB-.......

‘ THONG BAO KET QUA KIEM TRA
V€ VI€Cuuierreressursssaressancssansssanessanssssssssnsne (tén cuoc kiem tra)

Thuc hién Quyét dinh kiém tra s6 ... ngdy .../..../... ca ... (Chirc danh ciia nguoi
ra quyét dinh kiém tra) vé ... (tén cugc kiém tra) tr ngay .../.../.. . dén ngay .../.../... Doan
kiém trq . (Tén Poan kiém tra) da tién hanh kiém tra tai ... (Co quan, té chirc, cd nhéin la doi
tuong kiém tra)

Xét bao cao két qua kiém tra . . ngay .../.../... cua Truong doan kiém tra, y kién
giai trinh ctia co quan, to chirc, ca nhan 1a d6i twong kiém tra,

(Chirc danh ciia nguoi ra quyét dinh kiém tra) Thong bao két qua kiém tra nhu sau:

I. KHAI QUAT CHUNG

....................................... (Khdi quat dic diém tinh hinh t6 chirc, hoat déng
o lién quan dén noi dung kiém tra cua co quan, to chirc, cd nhdn la doi twong kiém tra)

II. KET QUA KIEM TRA, XAC MINH

..................................... (Can cw vao cac Bién ban lam viéc, Bao cdo két qua kiém tra
va cdc ho so, tai liéu, minh chung, néu tom tat két qua kiém tra, xac minh)

III. KET LUAN

................... (Két lugn vé wu diém, két qua dat dwoc; han ché, thiéu sot, bat cdp, Vi
pham néu cé theo quy dinh; nguyén nhan, trach nhi¢ém; cdac bieén phap xu ly theo tham quyén
da ap dung néu cé; viéc khdc phuc ciia doi twong kiém tra va cdc cd nhén, té chire c6 lién
quan).

IV. KIEN NGHI

............... (Puwa ra nhitng kién nghi doi véi doi twong kiém tra; co quan, t6 chirc, cd
nhén ¢6 lién quan dé khdc phuc nhwng han ché, thiéu sét, bat cdp, xir Iy vi pham néu cé theo
quy dinh). ...

Noi nhgn: L (Chure danh cua nguoi

- Tén co quan cap trén tryc tiép (néu cé); Ao s - £ - "

- Co quan, t6 chirc, cd nhan la doi tuong kiém tra; ra quy et dlf/lh kfem I,‘I",a hOA’ClC ng U’O'/lz

- Thii truong co quan qudn Iy nha nuée cung cdp; du’O'C giao ky ThOl’lg bdo ket qua kiem
- Co quan kiém tra nha nudc cap trén; tr

- Luu:... a)

(Ky, ghi ré ho tén va déng diu)



MAu s6 06-HD
(Ban hanh kém theo Céong van sé /BGDDT-TTrngay /5/2024 cua Bé GDDT)

~ UBND TiNH/IP. - CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Doc lap - Tw do - Hanh phuc
So:...... BC-....... L ngay........ thang........ nam 2024
BAO CAO

Két qua cong tac thanh tra, kiém tra Ky thi tot nghiép
trung hoc pho thong nam 2024 cla ............ocooovviiiiiiiic e,

Can clr XAY dUNZ DAO CAO.....ovviniitii it

I. KHAI QUAT CHUNG
1. Néu khai quat dic diém tinh hinh t6 chire Ky thi ciia dia phuong c6 lién quan
dén nodi dung thanh tra, kiém tra.

2. Tong hop s6 liéu chung vé Ky thi, thanh tra, kiém tra Ky thi.
II. CONG TAC THAM MU'U CHI PAO, TAP HUAN
1. Viéc tham mwu xay dung ban hanh vin ban chi dao va tai liéu

N&u rd viéc tham muwu ban hanh cdc vin ban té chirc Ky thi (van ban cua tinh,
sd, phai hop véi Thanh tra tinh,...), thanh tra/kiém tra Ky thi tai dia phwong.

2. Cong tac tap huan

Néu rd viéc té chire tdp hudn, thoi gian, ngi dung, doi trong va két qud sau tap
hudn nghiép vu thanh tra/kiém tra.

I11. TO CHUC THANH TRA, KIEM TRA

1. Ban Chi d@ao thi cip tinh

Viéc t6 chuc, két qua cac cudc kiém tra cac khau Ky thi caa Ban Chi dao.
2. S6' Giao duc va Dao tao

Néu ré viéc thanh Idp doan thanh tra hay kiém tra; so lwong doan thanh tra/kiém
tra? thanh phdn, co cdu, s6 luwong doan thanh tra/kiém tra; thoi gian, thoi han, pham vi,
doi twong, ndi dung thanh tra/kiém tra; két qua thanh tra/kiém tra; ...cdc khau Ky thi:

a) Cong tdc chudn bj thi

b) Cdng tac coi thi

¢) Céng tac cham thi

d) Céng tac phiic khao bai thi
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d) Cong tdc xét cong nhdn tot nghiép THPT
e) Truc thanh tra, kiém tra thi va thanh tra, kiém tra dot xudt (néu cd)
3. Cac diéu kién bio dam hoat dong thanh tra, kiém tra

Viéc bao dam kinh phi, phuong tién cho hoat dong, cac doan thanh tra, kiém
tra cac khau cua Ky thi tai dia phuong

IV.PANH GIA CHUNG

1. Két qua dat dwoc

2. Thiéu s6t, vi pham phat hién qua thanh tra, kiém tra

3. Ton tai, han ché va khé khin vuéng mic va nguyén nhin
V. PE XUAT, KIEN NGHI

1. P6i véi Quoce hdi, Chinh phi

2. P6i véi Bo GDPT

3. Pdi véi UBND tinh/Tp.

Noi nhén: GIAM POC
- Thanh tra Bo GDDT; (Ky tén, dong diu)
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